
1. Student Logs in and reviews their holds and to-do list. 

 
 

2. Student Clicks on To-do list item and is re-directed to the Financial Agreement and Registration 

Information to complete. 

 

3. Student review's introduction and clicks “Mark as Read” followed by “Next” in the upper right-

hand corner.  

 
 

4. Student reviews Address information. Student can add, change, or delete an address by 

choosing the edit or add a new address button. Once complete the student clicks “Mark as  

Complete” followed by “Next” in the upper right-hand corner.  

 
 

5. Student reviews Phone Number information. Student can add, change, or delete a phone 

number by editing existing numbers or add a new phone number button. Once complete the 

student clicks “Mark as Complete” followed by “Next” in the upper right-hand corner.  



 
 

6. Student reviews Email Address information. Student can add, change, or delete an email 

address (other than campus) and click save.  Once complete the student clicks “Mark as 

Complete” followed by “Next” in the upper right-hand corner.  

 
 

7. Student reviews Emergency Contact information. Student can add, change, or delete an 

emergency contact by editing an existing emergency contact or clicking the “add a new 

emergency contact” button.  Once complete the student saves and clicks “Mark as Complete” 

followed by “Next” in the upper right-hand corner.  

 
 

8. Student reviews Financial Agreement. Student clicks the Accept box. Once complete the student 

clicks Save followed by “Next” in the upper right-hand corner.  



 
 

9. Student sees a completed page. Student clicks “finish” and “exit” 

 
 

10. Student is re-directed to their student homepage. The to-do list item is immediately removed. 

 

 


