PTT Learning Center Help Guide: How to View Your Transcript

How to View Your Transcript

1. Click the H icon to open your menu.

{ % PTT Learning Center

Hi DCF Staff! What would you like to learn today?

®@ 7 completions
. Q  Search for learning
- Z 4.5 Hours
Continue Learning

2. Under Learning, select View Your Transcript.
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3. The Transcript page shows your current Active trainings by default.

( ? PTT Learning Center

a DCF Staff User Bio ¥ Transcript v

Q ) DCF Staff User ) Transcript: DCF Staff User

Transcript: DCF Staff User

Use the transcript to manage all active training.

Filter by Training Status Sort by Filter by Training Type Search by Keyword
Active 2. Date Added ¥ All Types = Search

Search Results (17)

s BUILDING THE BEST CONNECTIONS IN CASE MANAGEMENT - VIRTUAL CLASSROOM (Starts 12/2/2025)
1 Due : No Due Date  Status : Withdrawn  Training Type : Session  Training Status : Active

Select Session i

M P Open Curriculum ¥
Due : No Due Date  Status: In Progress Training Type : Curriculum  Training Status : Active

‘ Introduction to the W-2 Program (FEP)
i

Through the Family’s Eyes: The ‘s Request for Assistance

- Due : No Due Date  Status: In Progress Training Type : Online Class  Training Status : Active

I‘ I I o

Launch

4. To view your completed trainings, select Completed from the Filter by Training Status drop
down menu.

Q PTT Learning Center

a DCF staff User Bio ¥ Transcript ¥

{2} > DCFStaffUser » Transcript: DCF Staff User

Transcript: DCF Staff User

Use the transcript to manage all active training.

Filter by Training Status Sort by Filter by Training Type Search by Keyword
d Completed h Completion Date ¥ All Types o Search Q ‘
All
Active A
Required tatus : Completed  Training Type : Online Class  Training Status : Completed
Past Due
Due Soon
Assigned / No Due Date - DESK AID
« Completed atus : Completed Training Type : Material Training Status : Completed
Archived
Case Management Strategies: Empathy View Certificate  ~
= Completed : 6/3/2025 Status : Completed Training Type : Curriculum  Training Status : Completed
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5. The Completed Training view allows you to relaunch a completed training and view

certificates of completed trainings (if applicable).
@ PTT Learning Center

a DCF Staff User Bio ¥ Transcript v

{} > DCFStaffUser » Transcript: DCF Staff User

Transcript: DCF Staff User

Use the transcript to manage all active training.

Filter by Training Status Sort by Filter by Training Type

Completed n Completion Date ¥ All Types o
All
Active .
ntin CWW
Required tatus : Completed  Training Type : Online Class  Training Status : Completed
Past Due
Due Soon
Assigned / No Due Date - DESK AID
v Completed tatus : Completed  Training Type : Material ~Training Status : Completed
Archived

Case Management Strategies: Empathy
= Completed : 6/3/2025 Status : Completed Training Type : Curriculum  Training Status : Completed

jol
]

Search by Keyword

‘Search

Evaluate

Launch £2

I I I

View Certificate ~

6. To print your Transcript, click the "~ icon. Select Print Transcript from the drop down menu.

PTT Learning Center

a DCF Staff User Bio ¥ Transcript ¥

——
@Y > DCFsStaffUser » Transcript: DCF Staff User

Transcript: DCF Staff User

Use the transcript to manage all active training.

Filter by Training Status Sort by Filter by Training Type
Active v Date Added ¥ All Types v
Search Results (17)

" Due : No Due Date Status: Withdrawn Training Type : Session  Training Status : Active

gmwrs BUILDING THE BEST CONNECTIONS IN CASE MANAGEMENT - VIRTUAL CLASSROOM (Starts 12/2/2025)

Q =

Export to PDF

Print Transcript
|

Run Transcript Report
Search by Keywdrd

Search Q

Select Session b
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7. On the Print View page, select Print.

Q PTT Learning Center Q

Completed Training: DCF Staff User

Title Type Completion Date Score Status

Ending Employment in CWW Online Class 6/4/2025 Completed
INCOME OR ASSET - DESK AID Material 6/4/2025 Completed
CHANGING A W-2 PLACEMENT - DESK AID Material 6/3/2025 Completed
Case Management Strategies: Empathy Curriculum 6/3/2025 Completed
PIN Comments Online Class 5/29/2025 Completed
EMPLOYMENT REPORTING - DESK AID Material 5/9/2025 Completed
DOMESTIC VIOLENCE RESOURCES AND INFORMATION - DESK AID Material 5/7/2025 Completed

E-
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