PTT Learning Center Help Guide: How to Search the Training Catalog

How to Search the Training Catalog

1. On your Home page, locate the Search for Learning bar.

s -
{ % PTT Learning Center
h g

Hi DCF Staff! What would you like to learn today?

@ 7 Completions
. Q  Search for learning
- z 4.5 Hours
Continue Learning

2. To search for a specific training, type the name of a training or search using keywords.

Q PTT Learning Center

Hi DCF Staff! What would you like to learn today?
. ® 7 completions o J
Buildin

X 4.5 Hours
- BUILDING STRONGER FAMILIES TOGETHER WEBINAR
Cor BUILDING THE BEST CONNECTIONS IN CASE MANAGEMENT - VIRTUAL CLASSROOM
Your Subjects _ M“l’\\, Ry \\
Edit BUILDING THE BEST CONNECTIONS IN CASE MANAGEMENT - FACE TO FACE CLASSROOM ‘\

W-2 / TANF I ’ CHILD SUPPORT ESSENTIALS
= SR A TR

3. To search the entire Training Catalog, click in the Search for Learning bar and press Enter.

{ % PTT Learning Center
h

Hi DCF Staff! What would you like to learn today?

@ 7 Completions
. Q  Search for learning
- X 4.5 Hours
Continue Learning

DFES/Partner Training Team 1 06/05/25
Learningcenter_Search_Guide_060525.Docx



PTT Learning Center Help Guide: How to Search the Training Catalog

4. On the Learning Search page, you can narrow your search by using filters. You can filter
by Duration, Type, and Subject.

i 5
l\J PTT Learning Center Q =
i » LearnerHome » Learning Search
Learning Search
Q  Search for learning
Filters Reset 450 Results & Event Calendar
DURATION ~
(@ Any Duration (450)
() <15 minutes (2)
() <30 minutes (13)
() <1 hour 20) Online Class Curriculum Online Class Online Class
oF
Introduction to DCF Introduction to the W-2 Changing the CPI CPI Quiz
C 2 hours (34)
Q = hous 69 Program (FEP)
() 2+hours (32) Completed i Fiogress
Pl pe - Request 500 Open Curriculum o, oo
() curriculum (4)
] Event (46)
[ Material (203)
[J online Class (158)
(] video (39) Online Class Online Class Online Class Online Class
o Introduction to Intergovernmental Child Course Goals and Collaborating Partners
Collaboration Support - Basic Objectives and Their Roles
SUBJECT ~
[ child Care Certification (3) = - s -
(] child Support (22)
[] child Support Desk Aids (6)
E| CS Function - Multi-Functions (1)
r] CS Function - Specific Functions
(12)
[‘] ECM (13) Online Class Online Class Online Class Online Class
(] w2/ TANF @14) | Withholding: | Withholding: I Withholding: CWW to KIDS and Back -
— Automatic Income EIWO Processes Introduction CBT
|_] W-2 Desk Aids / Reference Guides
(4)
[3 Wisconsin Shares (10) o0 o0 o0 o0
5. Click on the title of a training to open the Training Details page.
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6. To start the training, select Launch.

lf.._:_ __"7 PTT Learning Center

MATERIAL
DOMESTIC VIOLENCE RESOURCES AND L

DOMESTIC VIOLENCE RESOURCES
INFORMATION - DESK AID AND INFORMATION - DESK AID

Last Updated 05/09/2025 Duration 1 hour

i Launch
oo

Domestic Violence Resources and Information - Desk Aid

ehpage

nestic Abuse impac

Domestic Viclence Resources and

Information Desk Aid 1o a
Intended Audience: A
Release Date:

Contact for Questions: regstati@uwosh.edu or (320) 424-1071

Show More

7. After you have completed the training, select Mark Complete.

If.__:_ .__"7 PTT Learning Center

MATERIAL
DOMESTIC VIOLENCE RESOURCES AND i

DOMESTIC VIOLENCE RESOURCES
INFORMATION - DESK AID AND INFORMATION - DESK AID

Last Updated 05/0%/2025 Duration 1 hour -

Details
Mark Complete v

Domestic Violence Resources and Information - Desk Aid

ehpage

nestic Abuse impac hie Domestic Vielence Resources and

Information Desk Aid 1o a
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8. After you mark the training complete, you can view it on your Transcript.

9. On the Transcript page, select Completed from the Filter by Training Status drop down
menu.

@ PTT Learning Center Q =

a DCF Staff User Bio ¥ Transcript v

{2} > DCFStaffUser » Transcript: DCF Staff User

Transcript: DCF Staff User

Use the transcript to manage all active training.

Filter by Training Status Sort by Filter by Training Type Search by Keyword
d Completed h Completion Date ¥ All Types o ‘ Search Q ‘
All
Active .
Required tatus : Completed  Training Type : Online Class  Training Status : Completed
Past Due
Due Soon
Assigned / No Due Date - DESK AID
+ Completed atus : Completed  Training Type : Material ~Training Status : Completed
Archived
Case Management Strategies: Empathy e g L
= Completed : 6/3/2025 Status : Completed Training Type : Curriculum  Training Status : Completed
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10.Your completed training will be listed here. From the Launch drop down menu to the right of
your completed training, you may see several options listed.

a. Launch — This allows you to relaunch the training.
b. View Training Details — This takes you to the Training Details page.

c. Move to Archived Transcript — This moves the training from your Active Transcript
into your Archive Transcript. The purpose of the Archive Transcript is to store training
that you no longer need to access.

PTT Learning Center

You are currently logged in as DCF Staff User

& DCF Staff User Bio ¥ Transcript ¥

2 > DCF Staff User > Transcript
Transcript: DCF Staff User E'

Use the transcript to manage all active training.

Filter by Training Status Sort by Filter by Training Type Search by Keyword

Completed A Completion Date ¥ All Types 4 |5E&'€h Q |

Search Results (9)

% ADMINISTRATIVE PATERNITY PROCESS - DESK AID m
. ' Completed : 6/5/2025 Status : Completed Training Type: Material Training Status : Completed a

Launch
Wiew Training Details

Maove to Archived Transcript

e W-2 ELIGIBILITY TROUBLESHOOTING IN CARES WORKER WEB (CWW) - DESK AID

Completed : 6/5/2025 Status : Completed  Training Type : Material Training Status : Completed

Training On Demand: Ending Employment in CWW
- Completed : 6/4/2025 Status : Completed  Training Type: Online Class  Training Status : Completed
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