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STEP 1
 

 
ADMISSION APPLICATION 

INSTRUCTIONS

Priority Deadline For Fall Is July 31
Priority Deadline For Spring Is Dec 20
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Three Things Before Starting
1. You only need to apply for CAPP ONCE. One application lasts until your 

high school graduation.
NOTE: a general application to UW-O is not the same.  A specific CAPP 
app is needed. Please see alternate instructions or contact CAPP with 
questions.

2. The application takes about 15 to 20 minutes to complete. If you find it 
taking much longer than that, please reach out!

We can figure out almost every issue within a couple minutes.

3. All submitted information should be that of the student.

Office hours: 7:45am to 4:30pm Monday-Friday
Phone: 920-424-3003

Email: capp@uwosh.edu
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Go To This Webpage:
http://apply.wisconsin.edu

If the above link does not work, copy and paste the address directly into your browser 
window.

Click Create an Account

apply.wisconsin.edu
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Complete The Form To Create Your Account

Make sure you have access to 
the email you provide, since we 
will use it to contact you. (it 
should not be a parent’s email).

You MUST use your legal name.
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Enter the rest of 
the information 
and click Create 
Account.
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The website will email you a verification code. 
Locate that email and type the code into the 
application website.
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Once you see the email verified screen, 
click “Ok, let’s go!”
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Now it shows your application homepage. 
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Click Start Application within the 
Traditional Applications tab.
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The first message states there are a variety 
of application types. Click Continue.



11

Select “No” For The Degree-seeking 
Student Question

• If you select Yes, the site will 
begin the Undergraduate 
Freshman application 
(instead of CAPP).
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Select Your Citizenship Status

If you are not a US Citizen and have trouble 
with an of the follow up questions, contact 
our office. CAPP is available for all students, 
regardless of documentation status.
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Select “No” to the question “Have you 
graduated from high school?”
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Your screen should read you are a High School 
Non-Degree Applicant.
If it does, click Continue.

If it does not, go back to the beginning of the application questions.
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Select “UW Oshkosh” from the drop-down 
menu.
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Scroll down and click “Save and 
Continue”.
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For your Major/Program, choose the top option 
for “CAPP – Cooperative Academic Partnership 
Program”, then click Save and Continue.
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Choose your term from the drop-down menu
• Choose the Fall option if it is available. Otherwise choose the term that matches your 

CAPP class.
• If your school runs on quarters or trimesters:

– Choose Winterim for Quarter 2 or Trimester 2.
– Choose May Term for Quarter 4 or Trimester 3.

• If the term you want does not appear, please contact CAPP before making your selection.
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When the next question pops up, confirm that 
you will still be in high school for the term you 
selected.
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If your screen matches mine, click Next.
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The first section is Personal Information. 
Click Continue.
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PLEASE AVOID USING 
AUTO-FILL FOR THE REST 
OF THE APPLICATION.
Most auto-fill does not interpret the application 
properly and incorrect information is 
submitted.
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Enter Your Information
Note about Preferred First Names: 

– Use this only if you go by a name that 
is different from your legal name

– Make sure you don’t submit 
incorrect information here (like last 
name or parent’s name)

– The preferred name is considered 
public, shareable knowledge.

Note about Gender:
– This field is optional, so you can leave it blank if you want.
– If your gender matches the sex on your birth certificate, you are cisgender.

– For example, if your birth certificate says female, and you feel like a girl.
– If you don’t know a word, don’t be afraid to look it up!
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Enter your information, then click 
Save and Continue

IMPORTANT: If you are a US Citizen, 
you must provide your Social 
Security Number here.

– If you don’t have the info with you, 
you should save the application 
and return later.
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Answer the additional 
information questions, 
then click Save and 
Continue



26

Provide your contact information.

• You must provide at least one contact phone number and note which 
number is preferred.
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Enter your address then click Validate.
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Mark if the formatted address is correct, then 
click Save and Continue.
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The first part of Parent/Guardian Information is not 
required. You may click Skip Parent Section.



30

Collecting Residency Data

• The next part of the application asks questions about your state 
residency.

• Collecting residency data is required for all UW System Apps.

• Answer accurately and don’t skip questions, because this will 
interfere with our ability to process your application.

• If you aren’t sure how to answer a question, consult a parent, 
guardian, or teacher.
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RESIDENCY
• The question “Do you believe you may qualify for in-state tuition rate based 

upon Wisconsin residency?” is simply asking “Do you live in Wisconsin?”

If you live in 
Wisconsin, say yes!

If you live in Illinois, say no and skip to page 39 of these slides.
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If you said yes, and you live in Wisconsin click the 
button for “Add Parent”. You cannot skip this section.

If you live in Illinois and said no to the previous question, 

skip to page 39 of these slides
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Choose a Parent/Guardian option from the drop-
down menu, then respond to the questions.
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Finish the Parent Residency questions and 
click Save Questions.
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Back on the main Residency screen, 
now click Add Applicant.
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Now it asks the exact question “Do you live in 
Wisconsin?”

If you haven’t always lived in Wisconsin, 
an extra question will show up asking 
when you moved to Wisconsin.

This additional question ONLY shows up 
if you answer “Yes, but I haven’t always”
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Respond to the remaining questions, then 
click Save Questions
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Back again on the Residency main page, 
click Save and Continue.
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Click Continue for the 
Academic Background Section
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Click Add High School
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Search for your school by name or location 
and choose it from the results list.
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Academic Background Continued
For the question “Do you currently attend this school” choose Yes.

Provide the month and year that you started at this school, as well as 
the month and year of your future graduation date.
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Do Not Upload Your High School Transcript

A transcript is unnecessary for CAPP applications. 

Just click Save High School
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The page then reloads to show the high 
school you selected. 
Click Save and Continue.



45

Click Continue for Holistic Background.

Your application is almost done!
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You don’t need to write an essay, but…

You cannot continue until something 
is typed in the essay box. Even just a 
few letters is fine.

Type anything you want until the Save 
button at the bottom is available.

Once you’ve entered text, click Save, 
then Save and Continue.
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Review your previous 
answers.

This is the last chance 
for any changes!

Once you’re ready, 
click Continue.
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Provide your digital signature, 
then click Submit Application

There is no cost to the CAPP 
application

If your Campus and App type do not 
match mine (UW-O and High School 
Non-Degree), you must start over, 
as the application is not for CAPP.

After typing your signature, click 
Submit Application to finalize 
everything.
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6 THINGS YOU SHOULD KNOW (PART 1)
1) This is only the first step of getting CAPP credit.

– The application serves a general purpose to create your student record in our system.

– The second step, Registration, commits you to your specific classes, but doesn’t open until 
a few weeks before the class starts.

2) We have a no-penalty drop deadline.
– No-penalty means you can drop your CAPP class for any reason and get your money back.

– The drop deadline is a few weeks after the registration deadline for the same term.

–  You CANNOT drop after the drop deadline unless you have a health or family emergency. 

3) CAPP Tuition is $110 per credit
– If you are on Free or Reduced Lunch, your tuition is reduced to $55 per credit
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6 THINGS YOU SHOULD KNOW (PART 2)
4) Tell your parent or guardian that you’re taking CAPP!

– Make sure they are aware of your CAPP class and the tuition, so the payment is not a surprise!

5) If you applied by July 31, then you will receive information on the 
registration steps by email in early August.
– If you start CAPP in Spring, apply by December 20 to get information emailed in early January
– The email will go to the email address you gave us at the start of the application.  Add CAPP 

(capp@uwosh.edu) as a contact or safe sender so our email doesn’t end up in spam!

6) If you applied AFTER July 31 (or, for Spring, December 20), you 
won’t receive registration instructions until at least a week after you 
apply. 
– If you haven’t received instructions by email within two weeks after applying (if after the above 

date), contact the CAPP Office, capp@uwosh.edu.
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CAPP PHONE: 
(920) 424-3003

CAPP EMAIL: 
CAPP@UWOSH.EDU
CONTACT CAPP WITH ANY QUESTIONS!!!
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