
To Do List Instructions 
 
The To Do List will display items needed by specific departments in order to complete a process or application. 
 
Click on details under To Do List. 
 
 
 
 
 



Click on each individual To Do Item for a detailed description and further instructions. 
 
For example, this To Do item is informing the student to complete a Dependent Verification Worksheet for Financial Aid.  Once you click on this 
item, you will get further instructions. 
 
 



The To Do Item Detail will give you a detailed description of what is information is required. 
 
It is important to submit all information as soon as possible!  There will be contact information listed with an email address if you have questions 
about the To Do Item. 
 
If the description is requesting a form/worksheet, click on Financial Aid Forms.  A new browser window will open and you will be linked to the UW 
Oshkosh Financial Aid Office forms page. 
 
 
 
 



Find the correct form/worksheet that needs to be completed.  In this example, the student must complete a 2005-2006 Dependent Verification 
Worksheet.  By scrolling down, you can locate the correct form.   
 
** Be sure to select the right academic year that the To Do Item specifies! 
 
Click on the appropriate form.  Print the form.  Complete the form and submit the form and supporting documents to the Function (or department) 
listed for the specific To Do Item.  In this example, the Function is Financial Aid.  ** Make sure all forms submitted include your name, student 
ID#, and all required signatures! 
 

 


