Early Alert Grade Entry 9/1/09
University of Wisconsin Oshkosh

Electronic Submission of Early Alert Grades via Titan Web

Special Instructions:
Only instructors of select classes in ENGLISH, WBIS, MATH, PBIS and COMM, who are participating in the Early
Alert Pilot Program (EAP), will be submitting Early Alert Grades. The same process for submitting Final grades
electronically is used for Early Alert grades, with a few exceptions:
e Submitted Final grade rosters are posted nightly. The posting process is required to allow student access
to final grades in Titan Web. Early Alert grades, however, are not posted and are available to students in
Titan Web immediately upon an instructor’s submission of the grades to the Registrar. Early Alert grades
are intended to be advisory in nature and are NOT recorded on students’ transcripts.
e Unlike Final Grade rosters, Early Alert Grade Rosters will not be available to you via Titan Web after the
grading period ends. Likewise, the students’ access to Early Alert grades will be removed at the same time.
e You will record special Early Alert grades:
ACA (Academic Issues)
ATT (Attendance Issues)
BOT (Both Academic & Attendance Issues)
OK (No Academic or Attendance Issues)
D2L Export/Import of Grades is not available for the assignment of Early Alert grades.

Grading Period:
The Early Alert grading period for the Fall 2009 term will begin at 8:00 AM on Wed., Sept. 30, 2009. The deadline
for submitting the grades is 4:00 PM on Fri., October 16, 2009.

Tutorial for Entering Early Alert Grades:

Step Action

1. Using your internet browser, login to Titan Web, http://www.uwosh.edu/tw
On the Faculty Center page, note the default term. If a different term is needed, click [Change
Term], select the correct term, and click [Continue].

[ faculty center \I( class search ]( browse catalog ]

Faculty Center

=-Grading Rescurces

Fall 2009 | UW Oshkosh change term_| G——
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[ faculty center ]( class search ]( browse catalog

Faculty Center

Select Term
l > CONTINUE |
ole - - " -
Term Institution
@ Fall 2003 uUwW Oshkosh
(O |summer 2003 UwW Oshkosh

On the Faculty Center page, locate the class to grade in the My Teaching Schedulesection.
Click on the Grade Roster Icon[Eﬁ'] to the immediate left of the class number.

Faculty Center

e-Grading Rescurces

Fall 2009 | UW Oshkosh change term |

3. Selact display option: (%) Show All Classes () Show Enrolled Classes Only

ﬁ Class Roster LE:%‘ Grade Roster

My Teaching Schedule > Fall 2009 > UW Oshkosh

Class Class Title Enrolled | Days & Times Room Class Dates

ﬁ MATH 100- Elementary Algebra 25 MoTuWeFr 8:00AM - S:00AM Swart Hall Sep 9, 2009-
oozC (Lecture]) 203 Dec 18, 2009
(30232

View Weekly Teaching Schadule

Go to top

Faculty Center Class Search BErowse Catslog

On the Grade Rosterpage, make sure the Grade Roster Typeis [Early Alert ].

Faculty Center

Grade Roster T View Ferpa Statement

MATH 100 - 002C El tary Algebra

Lecture (20292)
Fall 2009 | Fourteen Week | UW Oshkosh | Undergraduate

WARNING: For security reasons, you will be logged out of Titan Web after 20
minutes of inactivity. Grades entered but not saved within 20 minutes will be lost.

4 To prevent timing out, click on SAVE frequently while recording grades.
* = Meeting Information

Days & Times |R00m |In5truct0r |Meeting Dates
MoTuWeFr 8:00AM - 5:00AM |svart Hall zoz [staff |0s/05/2003 - 12/18/2003]

Special Instructions

Step 1 - Record Grades: Record grades for each student; click "Save" button at end of roster.
Step 2 - Submit Grades: When ALL grades are recorded and saved, select "Submit to
Registrar” from Approval Status dropdown; click "Save™.

* |
Grade Roster Typej Early Alert . D Display Unassigned Roster Grade Only

*Approval Status Ready to Grade _

Record each student’s grade by clicking on the drop-down arrow in the Roster Gradebox and
selecting the appropriate Early Alert grade. Or, if ALL students are to receive the same grade,

5. | you can use the [ —eetmemisatziens | 4 o by clicking on the drop-down arrow,
selecting the grade and clicking on the [<- add this grade to all student$button.
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Grade Roster 5 view FERPA Statement

MATH 100 - 002C El tary Algebra

Lecture (20202)

Fall 2009 | Fourteen Week | UW Oshkosh | Under usta
WARNING: r security reasons, you will be logged out of Titan Web after 20
minutes of inactivity. Grades entered but not saved within 20 minutes will be lost.

To prevent timing out, click on SAVE frequently while recording grades.

< Meeting Information

Days & Times |R00m |In5truct0r |Meet|ng Dates

MoTuWeFr 8:00AM - 9:00AM |Swart Hall 203 [staff |os/os/2009 - 12/18/2003]

Special Instructions

Step 1 - Record Grades: Record grades for each student; click "Save” button at end of roster.
Step 2 - Submit Grades: When ALL grades are recorded and saved, select "Submit to
Registrar” from Approval Status dropdown; click "Save™.

: e ]
Grade Roster Type | Early Alert [] [ picpiay Unassigned Roster Crade Only

*Approval Status _ }
OPTIONAL - use to assign the SAME
[ [s]__=-add this grade to all students | —t grade to ALL students

Student Grade

Official
Grade Program and Plan

1 O Allen,Justin 1 [ [+ GrRp |Yndergrad Letters & Science - Freshman

Undeclared Major - BS

Click on the [Savq button at the end of the roster. Repeat this step frequentlyas you record
grades to avoid timing out and the potential loss of recorded grades.

Grade Roster a View FERPA Statement

MATH 100 - 002C El tary Algebra

Lecture (30292)

Fall 2009 | Fourteen Week | UW Oshkosh | Undergraduate
WARNING: For security reasons, you will be logged out of Titan Web after 20
minutes of inactivity. Grades entered but not saved within 20 minutes will be lost.

To prevent timing out, click on SAVE frequently while recording grades.

=~ Meeting Information

Days & Times |Room |In5truct0r |Meeting Dates
MoTuWeFr 8:00AM - S:00AM |svart Hall 203 |staff |0s/09/2003 - 12/18/2009

Special Instructions

Step 1 - Record Grades: Record grades for each student; click "Save” button at end of roster.
Step 2 - Submit Grades: When ALL grades are recorded and saved, select "Submit to
6_ Registrar” from Approval Status dropdown; click "Save".

* oy |
Grade Roster Type . D Display Unassigned Roster Grade Only
*Approval Status Ready to Grade _

- <- add this grade to all students |

Official
Grade

Grade
Basis

Program and Plan

Undergrad Letters & Science -
Undeclared Major - BS

1 Allen Justin T Freshman

NOTIFY SELECTED STUDENTS | NOTIFY ALL STUDENTS PRINTER FRIENDLY VERSION

RETURNl I SAVE | I

Once Early Alert grades are recorded for every student on the roster and you are ready to
submit the grades to the Registrar’s Office:

a. Change the Approval Status of ‘Ready to Grade’ to [Submit to Registrar]

b. Click on the [SAVE] button
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Faculty Center

Grade Roster T View FERPA Statement

MATH 100 - 002C El tary Algebra

Lecture (20292)

WARNING: For security reasons, you will be-logged out of Titan Web after 20
minutes of inactivity. Grades entered but not saved within 20 minutes will be lost.
To prevent timing out, click on SAVE frequently while recording grades.

= Meeting Information

Days & Times |R00m |Instruct0r |Meeting Dates

MoTuWaFr 8:00AM - 9:00AM |svart Hall 203 [staf |0s/09/2008 - 12/18/2003|

Special Instructions

Step 1 - Record Grades: Record grades for each student; click "Save"” button at end of roster.
Step 2 - Submit Grades: When ALL grades are recorded and saved, select "Submit to
Registrar” from Approval Status dropdown; click "Save”.

*Grade Roster Type | Early Alart [v]

D Display Unassigned Roster Grade Only
| *Approval status | Submit to Registra[w |

NOTIFY SELECTED STUDENTS | NOTIFY ALL STUDENTS PRINTER FRIENDLY VERSION

RETURNl I SAVE |I

Two pop-up messages will appear to confirm successful submission of the Early Alert grade
roster. Click [OK] to exit the messages.

Windows Internet Explorer

o

":, Early Alert Roster grades Successtully Submitked For MATH 100 section 002C (21519,9)

The roster has been successfully submitked to the Registrar's Office. B

8. || ’

Windows Internet Explorer

T'j Caonfirmation email was sent, (21519,8)

wou will receive an official email notice confirming this transaction in wour university Titan Mail account .

To print a copy of the Early Alert Grade Roster, click the [Printer Friendly Version ] button,
then use your internet browser’s print feature [>File>Print]. Or, use the [download] grid located
on the Grade Roster page to download the roster to Microsoft Excel.

Undergrad Letters & Science -
9. 25/ [ Zarnott,Megan ACA GRD |Journzlism (Undecided) - BA/Spanish Freshman
(Liberal Arts) - BA
NOTIFY SELECTED STUDENTS | NOTIFY ALL STUDENTS | PRINTER FRIENDLY VERSION |
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Faculty Center

G]_'ade Roster a View FERPA Statement

MATH 100 - 002C EIl tary Algebra

Lecture [20202)

minutes of inactivity. Grades entered but not saved within 20 minutes will be lost.
To prevent timing out, click on SAVE frequently while recording grades.

= Meeting Information
Days & Times

Room Instructor Meeting Dates

Swart Hall 203 Staff 09/09/2009 - 1.2_."1.8_."2009'

MoTuWeFr 8:00AM - 5:00AM

Special Instructions

Step 1 - Record Grades: Record grades for each student; click "Save"” button at end of roster.
Step 2 - Submit Grades: When ALL grades are recorded and saved, select "Submit to
Registrar” from Approval Status dropdown; click "Save".

*Grade Roster Type Early Alert _

D Display Unassigned Roster Grade Only Download to

Excel Grid

i —

Grade
Basis |Program and Plan

10.

If you need to enter Early Alert grades for additional classes, click [RETURN] at bottom of the
Grade Roster.

11.

When finished, click [Sign ouf] in the upper right-hand corner of the page.

12.

Closeyour internet browser by clicking on the [X] at the top right-hand corner of the page.
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