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University of Wisconsin Oshkosh Office of International Education

Request to Develop a Student Exchange Agreement
UW Oshkosh Faculty & Academic Staff Advocate/s: 









Partner Institution Name: 











Who will participate in the exchange?
( Undergraduate Students
( Graduate Students 
( Faculty
( Staff

( Administrators

( Other: 



How long will the exchange be in effect (the exchange can be renewed)?
( Five years
( Longer than five years: 
years
Placement
· One placement equals one full-time student studying for one term.

· Exchanges typically limit students to a maximum of one academic year (includes two terms plus summer session) or less on exchange.  
· Exchanges are not typically “balanced” at any given moment, but the exchange should balance out over time.  
How many placements will be available annually?







What is the limit for this exchange?
( 1 term     ( 2 terms    ( 1 academic year including summer
Which terms will be included in the exchange (use numbers 1-4 from “academic calendar” above)?

( 1
( 2
( 3
( 4


What is the maximum imbalance (in terms of number of placements) which will be allowed?  The maximum imbalance which UW Oshkosh can sustain will depend on answers to the financial questions below.  For now, give the maximum imbalance you would prefer to see.

( 5
( 2
( 3
( 4

What eligibility requirements must students meet in order to participate in this program?

( Class standing 




( Minimum G.P.A. 



(minimum may not be lower than 2.5)

( Admission to (program of study) 









( Foreign Language Requirements 








( Other (interview, recommendations, prior coursework in a related program area, etc.) 















Coursework
Typically, exchange students are permitted to enroll in any courses at the partner institution for which they are academically and linguistically qualified with the exception of those courses or programs in which space is unavailable due to enrollment limitations.

Are there any further enrollment restrictions at the partner institution?       ( YES

( NO
If yes, explain:

How will students register for courses at the partner institution?
When will students register for courses at the partner institution?

1.                                 term registration date/s: 







2.                                 term registration date/s: 







3.                                 term registration date/s: 







4.                                 term registration date/s: 








Can students complete an internship at the partner institution?

( YES

( NO

If yes, are internships typically paid or unpaid?



( Paid

( Unpaid
If yes, explain the internship process and any support services offered through the partner institution.

Can the partner institution provide official transcripts (or equivalent) for exchange students? (YES (NO
If yes, explain the process for obtaining a transcript from the partner institution.

If no, explain the type of documentation which can be provided.

Room & Board

Is housing available at the partner institution?

( YES

( NO

If yes, what type of housing is available?


( Single room in a residence hall

( Double room in a residence hall


( Apartment Rental



( Homestay

If yes, briefly describe the housing (room size, amenities, distance from program site, etc.) and list the web address, if applicable.

If yes, explain the housing application process, payment process and any support services for reserving/finding accommodation offered through the partner institution.  Include contact information if appropriate.
             If yes, are these accommodations available to students throughout the program?            ( YES 
  ( NO



If no, where will students stay during program breaks?

Is food service available at the partner institution?
( YES

( NO

If yes, what type of food service is available?


( Meal plan in a campus cafeteria

( Pay-as-you-go in a campus cafeteria


( Purchased locally

If yes, where is the food service located (in relation to the partner institution’s classrooms)?

If a meal plan is offered or payment is made directly to the partner institution, explain the food service application process, payment process and any support services offered through the partner institution.

Administration

Advisors (as opposed to advocates)
Who will be the UW Oshkosh Faculty/Academic Staff advisor/s for this program?

Name: 



  Phone:  424-
       Email:         
@uwosh.edu
 Office: 

Name: 



  Phone:  424-
       Email:         
@uwosh.edu
 Office: 

Briefly describe the specific responsibilities you plan to undertake as advisor/s for this program.  Include criteria you plan to use to accept/reject applicants for this program.
Will the advisors offer on-campus sessions (in addition to the OIE orientation) to help students prepare for the exchange experience at the partner institution?
( YES   ( NO

If yes, are these sessions mandatory? 


( YES   ( NO
What are the dates for these sessions?*

Day of the Week
Date

Time


Location
*Once we advertise these dates to students as mandatory, the dates shouldn’t be changed!
Recruitment
It is the responsibility of the faculty and academic staff advocates to recruit participants for the exchange.  To which student groups do you plan to advertise/make this program available?  Will students from other universities be eligible to participate?
Student Application

What is the application deadline for exchange students at the partner institution?

1.                                 term application deadline: 








2.                                 term application deadline: 








3.                                 term application deadline: 








4.                                 term application deadline: 









Visas
Will the partner institution provide exchange students the certification needed to obtain a student visa for the full period of the exchange?






( YES

( NO

If yes, what type of certification will be provided?

If no, please explain.

Transportation
Typically, exchange students are responsible for arranging for their own transportation to and from the partner institution, including in-country travel abroad.

Will exchange students arrange their own transportation to/from the partner institution?
( YES
  ( NO

If no, explain.

Orientation & Support
Will the partner institution offer an orientation for exchange students at the beginning of each period of the exchange?








( YES

( NO

If yes, is the orientation specifically for exchange students?


( YES

( NO

If yes, what does the orientation typically cover?

If yes, on what days/dates do the orientations typically begin?

1.                                 term orientation start date: 







2.                                 term orientation start date: 







3.                                 term orientation start date: 







4.                                 term orientation start date: 









Is there an international office which serves foreign students at the partner institution?
( YES
  ( NO

If yes, what services does this office provide?

What other types of services are available to exchange students elsewhere at the partner institution throughout the term?

Expenses

Tuition & Fees
Exchange students typically pay the full tuition, including fees assessed to all students, of their home institution to their home institution.  No tuition payments are typically required of exchange students at the host institution.  Exchange students typically pay the host institution’s miscellaneous fees (fees assessed individually; not assessed to all students) and room & board fees, in advance of their study abroad, directly to the host institution.
Are there any changes to the payment scheme for this program?       ( YES
( NO 

If yes, explain:

How much can students expect to pay for the following?  Include only those fees which are applicable.

$

 accommodation
$

 meals
$

 transcript fees
$

 health insurance (( mandatory or ( optional)

$

 health service fees (include only fees assessed by the partner institution)
$

 student activity fees

$

 recreational fees
$

 textbooks
$

 living expenses during extended academic recess

$

 telephone or cell phone fees
Scholarships

Does the partner institution offer scholarships to partner institution exchange students?     ( YES   ( NO If yes, explain:

Work Options
Can UW Oshkosh students work at the partner institution?       ( YES
( NO

If yes, explain any restrictions/requirements:

Payment Deadlines & Method of Payment
What are the deadlines for student payments?

1.                                 term payment deadlines: 








2.                                 term payment deadlines: 








3.                                 term payment deadlines: 








4.                                 term payment deadlines: 








What are the methods of payment students should use when paying the partner institution directly.  When paying in advance, credit cards and wire transfers are the easiest, most efficient and least expensive.  Payment by check drawn on a foreign bank is possible but there will be delays and fees involved in processing the check abroad.  Payment in cash upon arrival is possible, but students will have limited access through ATM machines (daily maximums will apply) and heavy fees from multiple withdrawals.
Check all that apply.

( Credit Card
     ( Wire Transfer
( Check drawn on a foreign bank     ( Cash on arrival
Include wire transfer details if any payments will be made by students directly to the partner institution.  The lines in bold are required for bank transfers.  Additional information is required, but different banks use different terms.  Fill in as much of the following information as possible to facilitate bank transfers.
Bank Name: 







Bank Address: 






Bank phone: 







Bank Fax: 







Bank Code: 







Branch Number: 






ABA: 








Sort Code: 







Swift: 








Account #: 







Account Holder Name: 





Account Holder Address: 





Account Holder Phone Number: 




Account Holder Fax Number: 





Account Holder Email: 






Attachments

Check the boxes to indicate which attachments are included in this proposal.  If documentation is not attached, provide an explanation.
· Copy of the application materials the partner institution will require UW Oshkosh students to complete.
· Course equivalency form, if course equivalencies will be established prior to exchanging students.
Approval

Approval requires the consent of the student exchange program advisors listed above, the appropriate Department Chair/s and the appropriate Dean before forwarding this form to the Office of International Education (OIE).  
Your signature on this form indicates your approval to allow the OIE to draft the formal document outlining the details of the proposed student exchange agreement in coordination with the proposed partner institution. 

· Approval on this form does not obligate any of the signees to provide financial support for the further development of this proposal.  Financial support should be sought through grant applications or through current procedures already in place at the College and/or Department level. 

· Any continued discussion, agreements and understandings related to the proposed student exchange must be shared with the OIE Director to be merged into one written document prepared by the OIE in coordination with the partner institution. 

· Exchange cannot occur until after the formal document outlining the details of the proposed student exchange agreement has been approved and signed by UW Oshkosh and the proposed partner institution.

· The formal document is subject to the consent of the Director of Financial Services and the Chancellor.  

Signatures

I plan to serve as an advisor for this proposed student exchange.

________
________________________________________________________________________

Date

Faculty/Academic Staff Student Exchange Program Advisor

       Department
________
________________________________________________________________________

Date

Faculty/Academic Staff Student Exchange Program Advisor

       Department
I approve drafting a formal document outlining the details of the proposed student exchange.
____________
________________________________________________________________________

Date

Chair








        Department
____________
________________________________________________________________________

Date

Chair








        Department
____________
________________________________________________________________________

Date

Chair








        Department
___________
________________________________________________________________________

Date

Dean








        College

___________
________________________________________________________________________

Date

Dean








        College

____________
________________________________________________________________________

Date

Director, Office of International Education

____________
________________________________________________________________________

Date

Director, Financial Services
____________
________________________________________________________________________

Date

Provost & Vice Chancellor
