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Why don’t they just sign up?

The short answer is that they don’t see the value long answer is contained in the rest of thisig It's up to
you to make a case for study abroad. Here’s halotib.

Consider This...

The following excerpt was taken from the Michigaat8 University CIBER (Center for International Biess
Education and Research) report titddy Abroad Programsin Business Schools: I ssues and Recommendations
by Leading Educators-Report, 2002. While research conducted for this report rel&tdsusiness students,
findings can be generalized to many other fields.

Motivation, Communication, and Promotion ...more effective communication will further increastudent
interest in study abroad programs. In this contertfind that faculty interaction with studentghe most
effective means of direct communication, followgdsbtudent-to-student interaction (word-of-mouttspecially
with those returning from a study abroad experie@tber effective direct methods include informatfairs and
recruitment meetings. Equally important is champiop or ownership of the study abroad cause by an
administrator and a faculty member...

There are also indirect methods of communicatian ¢an be effective. Among these, we find brochures
mailings, publicity, and the Internet as the mdfative. Postings to bulletin boards, newspapet, add videos
also appear to be effective, but less so... Presensdby business leaders about the career valsteidty abroad
experiences, and those by foreign students studlyitige United States also appear to be usefus ool
promotion.

We find that business students participate in saliipad experiences for a variety of reasons.hEtirtg
educational and professional development througdigo knowledge and experience appears to be disan
motive. Improving language and interpersonal conigation skills, adventure, greater recognition @tle and
enhanced employment possibilities also appear tteméaut less so. Expanding cultural horizonsespg to be
(the) most significant motivator.

Study abroad programs are effective to the extaitthere are clear incentives for students tagigate in them.
Perhaps the programs that provide the greatesttines are those that combine study abroad courkewith
internships. These offer the potential for futumgpéyment, look impressive on a student’s resumd,appeal to
students because of the practical applicationstihieg to classroom learning...

ChallengesThis challenge is sourced primarily in three peols: 1. faculty and administrators in business
schools do not seem to value study abroad progransisiness students themselves do not typiocadlymsuch
value in these programs; and, 3. business studenigtilitarian, that is they are reluctant to istviime and effort
into learning a language which is not likely todea immediate tangible benefits.

To read the full article, see http://ciber.msu.eelkéarch/books/StudyAbroadRoundtableBooklet.pdf

Why should | bother to go through this guide?
Well, because you are about to speardt of time and energy developing your program and recruiting.
But, if there isn’t a perceived need for the progyr# no one else in your department believes wryo
program enough to help you recruit, if you donttarporate program elements which meet unit goals an
work for your students... your program could be a-guo’

In addition, this guide should give an indicatidrttee range of structural possibilities availalbe/ou!
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Introduction

Consider this handbook a guide and a helpful s@gioint from which you can begin to create expexis
abroad for your students. Itis in no way complated should not be the only source of informatgion use in
your planning. Its purpose is to introduce yotht® variety of study abroad options and the tygekings you
need to be aware of before setting out to cregategram. The following resources are also avalablyou:

Office of International Education (OIE)
Provides support to faculty in the development emardination of international programs. Contaehnka
Graff, Dempsey 146, 424-0775, fax: 424-0185, graffi@sh.eduhttp://www.uwosh.edu/oie/fac. The menu
listed on our homepage provides links to UW Oshlarsth UW System study abroad opportunities,
resources for trip preparation, grants & conferenaad other resources.

Program Development Meetings
If you would like to begin developing a faculty-ledperience for students abroad, begin by seting u
an appointment for a Program Development meetivigetings cover the basics of developing a
program, policy guidelines which pertain to intdromal programs, and working with the Office of
International Education to successfully deliveryptogram to students.

UW Oshkosh & UW System Study Abroad Destinations
http://iww.uwosh.edu/oie/abroad and http://www.uwda/acadaff/abroad/index.htm

Transfer Student Coordinator
Provides transfer credit information for coursesfrother UW System institutions (some informatismlso
available at http://www.uwsa.edul/tis/tis.htm), atheS. institutions, and international institutionSontact:
Paul Gedlinske, Dempsey 135 (Admissions Office}l-0204, gedlinsk@uwosh.edu.

Financial Aid
Awards Financial Aid and UW System ScholarshipsStudy Abroad. Contact: Beatriz Contreras,
Dempsey 104, 424-3377, contrera@uwosh.edu.

Policies & Guidelines for the Conduct of Study Abroad Programs
UW Oshkosh, UW System and the State of Wisconsie ppalicies regarding international programs.
Included at the end of this guide are the releeanerpts of policies which must be followed when
developing and coordinating international programs.

Student Health Center
Provides information on the Center for Disease fbsthealth care and immunization recommendations
for travel abroad (the OIE also provides this infation during orientation). The Health Center iegrthe
most frequently used vaccines and will adminigdtert for a fee. In addition, some countries require
certification of physical and mental health in artiereceive a visa for full-time study abroad. d&nts may
obtain documentation of well-being by schedulingappointment for a physical examination at the Siitd
Health Center or with their family physician. CartteRadford Hall First Floor, 424-2425.
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Major Types of Program Design

There are several models for program design, ineipidland programs, direct enrollment, studenbexges,
field study and experiential programs. Take a fieements to familiarize yourself with these modélis guide
to designing faculty-led experiences abroad isulsetfien planning programs which fit the island peoyg, field
study and experiential program models. For studrohanges, please contact the Office of Internatio
Education for more information.

Island Programs offer U.S.-style education in a foreign settirigaculty from the home institution or faculty
hired abroad teach courses from the home institigticampus curriculum following the home institui® own
academic calendar and using rented space fronemifoinstitution or hotel. Students live in rentgzhce or
with host families. Thadvantages of island programs are the high degree of ingtitatl control over the
program, over the academic standards for courasespweer the academic calendar. In addition, stisdemow
which major and/or graduation requirements wilfldélled, the program can attract and advise langenbers of
students at once, and the program will attractesitglwho are not ready to study abroad (or whossnsawill
not allow them to study abroad) on less structypregrams. Theisadvantages include the high level of
responsibility placed on the home institution foogram development and coordination and the faattttie
cultural impact will be low due to the unintegratesture of the program.

On the opposite end of the scalggect enroliment allows students to participate in both the culamd
educational system of the host country with vetielinterference by the home institution. Direatoliment
usually requires that students remain in the hashty for a semester or longer and that they ¥olloe host
institution’s academic calendar. Admissions regmients are determined by the host institution. r€siare
offered directly by the host institution and taugitoverseas faculty and grades are awarded bg geaee
faculty, who employ their own local standards. bkiag is usually in a dormitory or apartment, althlowa
homestay may be a possibility. The madvantage of this type of program is that it offers the statk total
immersion. Additionally, students can choose fiimy course offered at the host institution, prodidé
prerequisites can be met, and are able to usaskitution’s facilities. The maidisadvantage is that students
need to be fluent and functional in the target leagg if courses are not taught in English. Stigleegd to have
an academic background equivalent to the backgrofiother students at the host institution in orteenroll
and succeed. Academic advisors need to be exiydlmeble with students while determining credarnsfer
since students generally are not able to registezdurses before they arrive in the host coumdysyllabi and
course outlines are often not provided (the nunaberedits and course titles will transfer fromeign
institutions, grades will not). Students may neethke a course in the target language and mayrestytoring
throughout the semester. Integration is genenadlye difficult than expected and students may baphointed
if they are not quickly accepted into the new adtuThis type of program attracts independentesitslwho are
comfortable traveling abroad on their own. Thigetyf program also requires the participation oftiple
offices on campus, including advisors, academitsyfinancial aid, the transcript office, and otheDirect
enrollment programs will not attract a large numbiestudents all at once and will require a gressl @f
advising both before and after the students’ retwiV Oshkosh does have a procedure in place ddests
who want to direct enroll in a foreign institution their own (see th&udent Guide to Study Abroad).

In an effort to synthesize island programs with direct enroliment so as to minimize the difficulties and
maximize the advantages, U.S. institutions haveibég cooperate with foreign institutions in ordiecreate
exchanges and other special programs. The axftnge in study abroad generally means that students from
the home institution travel to a host institutioravice versa. Exchanges involve reciprocity whighennot
taken literally to mean “equal numbers of studguifig in each direction,” can entail a clever exg®of
services. This type of cooperation can allow thmé and host institutions to agree upon specialssiloms
requirements, to offer some or all courses in Ehglio discuss tuition options, and much more. éxample,
some institutions create “program tracks” made fugparses offered at the host institution from vwhatudents
can choose. This eliminates much of the crediisfiex problem and allows students to see courseagacies
before signing up for a program.
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Field Study andExperiential Programs offer yet another form for study abroad opportesit Field Study and
Experiential Programs often involve research orkwmrtside of the classroom and therefore do noaysw
require rented classrooms or cooperation with &ihesitution and can be flexible both in duratiamd dates.
Faculty from the home institution or faculty hiradroad lead the course, which is based on the home
institution’s campus curriculum and follows the homstitution’s own academic calendar. Studentsili
rented space or with host families. Tduwantages anddisadvantages are similar to those of island programs.
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Program Development & Delivery

Time Line

This process should begin early enough so thatppécation due to the Office of International Edticon is
completed approximatelyne year before you plan to offer the progrdon the first time (your lead time,
therefore, could be as muchféseen~ twenty-four months!). This will give the OlIBEhree months to plan

the program before giving students (and parentsiaxjmatelynine months to make decisions, save money
and apply for financial aid/grants.

Should | complete sections of this guide in the oet in which they appear below?

The order presented below is more or less the andghich most faculty complete this process. Hosve
there is no requirement that you do things in d¢inger.

What else should | know before | get started?

Official graduation datesay affect the timing of your program. UW Oshkoshdstats who participate in
a study abroad program during their final semestt&€A\V Oshkosh must complete all coursework and
receive a grade for their course/s before UW Odhi®sequired to send the official graduation tist
Madison. Graduation lists, however, are not seMadison immediately following official graduation
deadlines. The OIE will work with the Provost'dicé to obtain approval for individual students who
need the graduation deadline extended.

Program dates do not need to follow the officialvarsity calendar. Programs abroad can start befor
end after the regular semester, interim or sumeran.t However, if you expect to recruit graduating
students, check with the OIE before choosing anaragend date to be sure students will graduate on
time/as expected.

Deadlines for turning in grades shoulat affect the timing of your study abroad progranoue end
dates can be extended as needed. However, ifygceto recruit graduating students, check with th
OIE before choosing a course end date to be sudersts will graduate on time/as expected.

COLS policy regarding overload compensation foufgoon curriculum modification plans may affeceth

timing of your program. Discuss this policy wittetDean and/or your Associate/Assistant Dean to
determine how the policy will apply in your case.

U Do others feel the Need? Will there be Demand?

What, specifically, are youmnit's internationalization needs and goals?

Do faculty in your unit believe in the value of @yuabroad? dYes UNo

Do faculty in your unit promote study abroad regyia OdYes UNo
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Who are your target students? (check all that 3pply

U COBA students U COEHS students O CON students

O L&S students Q All UW Oshkosh students O UW System students
O Students specifically majoring/minoring in

4 undergraduates O graduates

4 traditional students O nontraditional students A professional adults

How many students does your target group represent?

Does this student group already believe invililee of study abroad? UYes UNo

What are these student®rceivedinternationalization needs and goals?

What are the tentative objectives for the programn plan to propose?

Given yourunit's internationalization needs and goals, your taagetience’s internationalization needs and
goals and the current “study abroad culture” inryanit and your tentative program objectives, what
percentage of your target students do you predightnapply to study abroad on your program? NOTE:
currently 3.5% of UW Oshkosh students study abroad.

%
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O Program Elements: Choose Realistic Program Charactestics for your target student
population

Your program element choices will affect both acaits and your target students’ (and parents’)
participation decisions.

Curriculum
There are a few things you will want to know befoh®osing and/or developing courses for your progra

>

Official UW Oshkosh courses can be offered abro#k the approval of the Department Chair and
College Dean.

With the approval of the department chair and gallBean, more than one course number can be used
as an option for the same course. For exampldests studying on our Howler Monkey Research in
Belize program all attend the same course sesaimhprogram events, but some students enroll in a
200 level course and others in a 400 level cout$® syllabi for each course are different, abés t
amount/type of assignments for the course.

If the course you plan to offer is not an existaogirse, you will need to submit the course for farm
approval through normal channels.

Courses offered by a host institution abroad camgther UW System institution will not have to go
through the course approval procedure at UW Oshkbsdtead, appropriate academic units will
determine course/grade equivalencies and credsfgapolicies.

Your unit and/or College may have policies whicklr@s$s academic content in study abroad programs.
If there are no such policies, you may be freartange the academic portion of the program in any
way you like. You may decide to teach your coursimi® and/or after visiting the host country or
courses may be taught while in the host countrgu hay also elect to designate a course offered at
UW Oshkosh as a prerequisite which will prepareeas for their study abroad experience.

The OIE recommends that you offer at least one i@y pre-travel academic session in order to
familiarize students with the syllabus and acadegoals of the program, explain assignments related
to the program, outline expectations of studentdengarticipating in the program, and introduce
students to basic cultural differences. Studepsexiate the opportunity to meet one another befor
studying abroad and often have concerns or questitich would be best answered in a group
environment.Many faculty offer at least one Saturday afternoorsession following the OIE’s
mandatory family orientation, during which they answer questions from family members and

give information to students which family members an help reinforce later on. Dates for these
orientations are available from http://www.uwoshueie/events.php.

The students’ study abroad experience should atdode: (check all that apply)

4 In-Class Academic Studiegl Language Study 4 Internship/Field Experienced Research
U4 Volunteer Work U Excursions U4 Time to Travel 4 Other
U4 Events to encourage U.S. and host country studemtsngle

Q planned by faculty leader O planned by host institution

Will the program be able to support all of the ederts you hope to include in the amount of time
you have chosen for the study abroad experience? QYes UNo

Will you be able to successfully market these el your target students? O Yes U No
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The curriculum will be offered/determined: (chedlktlaat apply)

a by (department/unit at LANkOsh)
O students will take a specific set of course(s)
O students will have the option to select from salveourses

O by another UW System institution
O students will take a specific set of course(s)
O students will have the option to select from salveourses

O by a host institution in the foreign country
O students will take a specific set of course(s)
U students will have the option to select from saleourses
O students will be able to choose courses from mhegartments

4 jointly by UW Oshkosh and another UW System antfst institution in the foreign country
O students will take a specific set of course(s)
O students will have the option to select from salveourses
O students will be able to choose courses from megartments

Q Other

Language of Study: (check one)

4 English Q Other
0 Combination (i.e. academic courses in Englishyu@ge courses in target language)

Courses should apply toward... (check all thatyppl

Q Major U Minor O General Ed Requirements U Elective
Q4 Other requirements within a specific field (DPDBA Int'|l Dimension, etc.)

Credits: (check one)

O Awarded by home institution

O Awarded by another UW System institution, with iralencies determined for UW Oshkosh
O Awarded by a host institution, with equivalenadiegermined for UW Oshkosh

O Some credits awarded by home and others by andiheBystem or host institution

4 Other

Grades: (check one)

O Awarded by home institution

U Awarded by another UW System institution, with irglencies determined for UW Oshkosh
O Awarded by a host institution, with equivalenadiegermined for UW Oshkosh

0 Some grades awarded by home and others by otheBY$fém or host institution

O Grades awarded by home and host institution agenl éiveraged

4 Other

Immersion: (check one)

Q

Q
Q
a

Total Immersion (Students attend classes and/dicimate in activities with host country students)
International Immersion (Students attend classdfoamparticipate in activities with int'l students)
Partial Immersion (Students spend time with hoshty students & w/ U.S. students)

Low Immersion (Students spend most of their timéhwther U.S. students)
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Education Style (check one)
au.s. Q4 Foreign O Combination
Participation Requirements

Admission
QO Determined by home institution O Determined by host institution
O Determined by a UW System institutiond Determined by agreement between home/host inst.
U0 Determined by agreement between home and otheBSyddém institution

Academic Background (ideal student profile)
U Class standing
4 Minimum G.P.A.
O Course prerequisites
O Admission to (program of study)
O Foreign Language Requirements
4 Other

Location: (Check all that apply)

Region:

U Specific Country/Countries O Any country is fine
U Developing Nation U Modernized Nation
U More than one country

U Specific City/Cities Q Any city is fine

U Large City O Small City

O Modern City O Traditional Village

O More than one city

Check U.S. State Department Country-specific Inftiam, Travel Alerts and Travel Warnings
(http:/kravel .state.gov). Will students, their parents and your unit jgére the country and/or city you
chose as safe to visit? dYes ONo

Program Length & Dates

Academic Calendar: (check one)
Q4 Follow the UW Oshkosh academic calendar U Follow host institution calendar
O Follow other UW System institution calendar

Program Length: (check one)
O Less than one semester O One semester O One academic year
O During Breaks (summer/interim) Q Other

Dates: (check one)
O Dates are flexible Q 1* Choice Dates
Q 2" Choice Dates

Do you have enough time to properly plan the stlatpad experience before your expected program
start date (you will neeat least 15 months for proper program development, papdrand
advertising)? U Yes U No
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Accommodations(check all that apply)
Group A: O Host Family QO Dormitory O Apartment O Hostel U Other
Group B: 0 Students should live near or with other studemtshfthe host country.
U Students should live near or with other interrmadicstudents.
U Students should live near or with other Americaments.
O Students should live apart from other internati@mal American students.
U It does not matter.

Facilities/Classrooms(check all that apply)
U Rent from host institution U Rent from hotel U None needed U Other

Develop a Programfor your Unit; Develop Unit Support

Developing support among and soliciting advice fimotleagues is crucial. Failure to market yourgpaon
sufficiently to colleagues and/or failure to sdlicblleagues’ advice when designing your programlead
to a program which you “own” alone. While this gbsyou more control over how the program will ritin,
can also mean that, later in the process when skwtaers to help spread the word, your requestlezealy
to little enthusiasm. At best, colleagues willyohe able to hand out flyers and mention that yaneha
program. What you really need is for everyonedlielve in the program and its benefits to studefis,
market your ideas to colleagues now, take the ided®se who can help support the program into
consideration, and make the program “the unit'sfigpam rather than your own.

First, introduce your program ideas to colleagube Wave already worked on developing programs abroa
or who have traveled abroad. If appropriate, bie& tdvice to refine your ideas before bringingnthto
colleagues who have not led programs and to ustdes.

You may want to share your ideas informally, or yoay need to develop written materials or hold imgst
with specific governance groups within your unistare your program idea with your colleagues. Sitan
sharing a draft program itinerary, program goals aljectives and/or the information which you put
together in the steps above. Ask your colleaguest types of materials they would like to see betiand.

Ask Your Students

At this point, if you have at least informal buyfiom colleagues, your unit leader and your Deare gour
students details about your planned program andhasik whether they would participate. Consideimgjv
target students in your class and in colleaguassas a simple survey to complete after introduttiam to
your program. Your survey could ask the followimngestions:

Based on the preliminary information you receivbdw (program name),
which is still in the development stages, how lkebuld you be to participate (circle one)?

unlikely......ccoooi i, Likely
0% 25% 50% 75% 100%

If you did not circle 100%, what type of informatido you need and/or what program element/s would
need to change to increase the likelihood thatryigint participate?

If you would like to be contacted with more infortioa once this program has been developed further,
please include your name and email address below.

Name Email
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O Preliminary Meeting with the Office of International Education
The Office of International Education was createdffer support to faculty developing and deliverin
programs abroad. Make an appointment with Jena#f @nd Karli Stukenberg in the Office of
International Education (424-077&aff@uwosh.edwr stukenbk@uwosh.edu). We can discuss your
current plans, the Application for Faculty-led Pags, timelines for proceeding, responsibilitied BART
| of the faculty orientation (an agenda is at thd ef this guide).

Below, you will find a list of responsibilities wtti the OIE can take care of for you and a listtbép
responsibilities which, as the faculty leader andistructor of record for the course, you mustesovThe
list included here is not comprehensive, mainlydose the scope and depth of responsibilities Widhge
depending on the type of program you plan to dgveMyve will certainly run into issues and obstachest
require you and us to do even nore

The OIE is primarily responsible for activities tlae not academic, such as logistics, the appitat
process, compliance with institutional, system stade policies, collecting fees and making paymegits
The OIE...

M Offers study abroad information sessions each gemfes students interested in all programs;
M Maintains a website with general study abroad mfdion as well as information related specifically
to each individual program;
M Advises students on study abroad in general, li#pst students to programs related to a specific
major/minor and offers information on financial @dd other issues related to the study abroad
experience;
Collects program applications, signed by relevamifs & Deans, from faculty by the designated
deadline;
Meets with faculty leaders to discuss the progradhthe itinerary, including logistics, in detalil;
Builds a program-specific webpage and flyer;
Makes recommendations to the Provost for final mogapproval,
Arranges for transportation, housing, facilitiesc{uding classrooms, study space, technology,
library resources, office space, etc.), sightseatityities, cultural events, etc. in the host doys;
o Contacts travel agents and/or airlines, hotelsét@siniversities, bus companies, etc. for bids
following institutional, system and state policies.
0 Negotiates contracts with travel agents and/oinais| hotels, bus companies, etc. and secure
approval from Financial Services;
Arranges for transportation to/from UW Oshkosh #ralU.S. airport;
Determines the program budget, with input fromfdwlty leader;
Shares information and act as liaison with the e Aid Office;
Registers students for classes;
Provides all students with a mandatory pre-travielntation (see th@rientation section later in this
guide);
Works with students to secure visas, if required;
Collects and disperses money associated with thgrgm;
Assesses non-academic elements of the study aprogchm;
Sets up cooperative agreements with institutiomeabwhich have been identified by the faculty
leader and approved by the Provost.

NRRNMN [~

NERNN NERRAMNEA

Faculty, units and Colleges are responsible foatteglemic content of the program, including making
arrangements related to the academic content gfriggam. The Faculty Leader ...

Selects an appropriate course/s for the experiabicEd;

Collects information on courses taught by institaé other than UW Oshkosh (if needed);
Determines program dates and length;

Determines program prerequisites and all acadeaoniteat;

oOooo
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Completes, obtains the necessary signatures f@if& Deans), and submits the required
application form to the OIE;

Contacts professionals at other institutions whdat@otentially be involved in the program (if
needed);

Explores possibilities for and/or arranges inteipshvolunteer work, job shadow experiences,
research opportunities, field work, etc. relatetheexperience abroad (if needed);

Visits cooperating institutions to work out progrdetails, etc. (if needed);

Markets the program and recruits participants;

Solicits the involvement of other faculty and/afstnembers to share marketing (and possibly
other) responsibilities;

Develops/offers pre-travatademic sessions to prepare students for the experierrocadib
Approves/Denies student applications to the program

Corresponds with students regarding all academiesrelated to the program;
Chooses/purchases gifts for contacts abroad (afibnot must be included in the original program
budget).

Provides an in-country orientation;

Manages spending and accounting for any travelramya

Remains responsible for and available to studamisgl the entire program abroad (unless special
arrangements have been made in advance);

Participates in all planned group activities (ualsgecial arrangements have been made in advance);
Responds in a timely manner to students in chise&ccordance with the mental health issues abroad
emergency response plan;

Promptly reports inappropriate student behavi@doordance with the emergency abroad response
plan;

Monitors group dynamics and activities and, if fekes intervenes as needed;

Grades participants (if the faculty leader is atstructor-of-record);

Sends thank you’s to hosts, speakers, tour guiesenters, etc. involved with the program, or
assigns these notes to student participants.

Ooodo o oo ooo gooo gooo o oo o O

The Academic Unit
[0 Approves program curriculum and
[0 Determines and/or approves faculty to lead semiaarsad (The OIE forwards the names of all
faculty who propose offering a course abroad toAtfiemative Action Office before proposals can
be approved. No confidential information is shanéith the OIE.)

0 Complete the Application for Faculty-led Programs
The Application for Faculty-led Programs is avaiéafstom http://www.uwosh.edu/oie/fac/facultyled.php

Complete the application, obtain the proper sigratuand return the form to the OIE by the appbeat
deadline listed atttp://mww.uwosh.edu/oie/fac/facultyled.php. If you are unsure about certain aspects of
your program or would like to allow for some fleiity while developing the program, please inclubis
information on the form. The program you ultimgtééliver does not have to be exactly the sambes t
program you outline on this form, but significahaages will need to be approved by your unit leader
and/or Dean.

Why does this form need to be completed so far irdaance?
The process needs to begin early enough to giv@laa few monthsto plan the program before giving
students approximatefyjne months to save money and apply for financial aid/grants.

If you have any questions when completing this fazontact the OIE.
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O Unit Governance; Approval by Appropriate Chairs and Deans
Once the application is complete, it is the resfimlity of the Faculty Leader to secure approvainfrthe
appropriate Department Chair/s (or equivalents)@ean/s. Because the process is different for eaith
on campus, it is best to contact your unit leader/she appropriate steps you will need to takgdin
approval. You may be asked to complete the negt &ite Visit) before your unit will make a deoisi

O Site Visit
If you haven’t already visited the proposed stuldsoad location, or if further visits are requiregfdre the
study abroad program can be developed, requesnpraty approval of your proposed study abroad
program from your unit leader and Ddaafiore completing a visit.

The OIE does not collect fees from students to fiuare program development. Funding for program
development associated with your unit must conteeefrom grants or from within your College. Opi$o
may include:

UW Oshkosh Office of Sponsored Programs (http:/Mmuweosh.edu/grants/)
» Faculty Development Program
» Vander Putten International Awards (tentative)

UW System Grants (http://www.uwsa.edu/acadaff/grgnbtprg.htm)
» Undergraduate Teaching and Learning Grant Program

All other grant opportunities we find are listedthe Office of International Education Grants wejpgpat
http://www.uwosh.edu/oie/fac/grants.php.

Before finalizing the arrangements for your sitgityimake an appointment with the OIE to discusskinds
of information which you will want to bring backoim your visit to share with the OIE to aid in pragr
development later. In addition, if you receiverarg for program funding, please share a copy of goant
application with the OIE so that we can advertimedccomplishment and share this information with
faculty interested in applying for grants in théufie!

0 Budget

Based on your Application for Faculty-led Prograansl subsequent discussions with e OIE will
begin contacting travel agencies in the U.S. amdaah hotels, bus companies, etc. in order to deval
program budget.

Ultimately, the OIE will secure either formal, vieih contracts which conform to institutional, systend
state policies or invoices from travel agents, lBot@otor coach companies, cooperating institutions
other third parties for all program details withdigetary implications.

If there are any details with budgetary implicagiavhich you plan to take care of yourself, you nagstd
bids, invoices or price estimates to the @#ore making any commitments. The OIE is responsible for
ensuring that all institutional, system and statkcjes are followed and can also provide alterrati
estimates. If contracts need to be signed, thev@lEorward these to Financial Services. Pleksep in
mind thatonly the Director of Financial Services can enter firiancial contracts. DO NOT SIGN ANY
FORMAL CONRACTS YOURSELF as these cannot be horlored
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Financial Aid Arrangements

Many of your students will depend on financial aiti/or UW System grants for study abroad, both
administered through the Financial Aid Office, itmahce their study abroad experience. Therefbee(iE
will ensure that the Financial Aid Office has updtate program fee information and any necessaayfiral
aid agreements on fileefore students begin applying for aid/grants for yowsgram. Having realistic
budgetestimates in place at leastine monthsprior to the program dates is essential. Thisgiie
students enough time to apply for Financial Aid,ahdecessary, determine whether or not theybdgllable
to earn what will not be covered by Financial Aefdre program application deadlines.

Students apply for study abroad financial aid bypleting the FAFSA and by completing the financiial
section on the study abroad application. Studeiitalso be required to attend a mandatory finahaid
meeting. Dates, times and locations for theseingetvill be available on the web page for yourgwemn.

If students will not be enrolled in courses at UWh&osh during your program, the OIE can work wlith t
institution offering the courses abroad to compéet®nsortial agreement, allowing students to insm€ial
aid. Depending on the length of your program,@hé may need to complete other steps to make fiahnc
aid a possibility.

Marketing & Recruitment

It is ultimately the responsibility of the faculigading a study abroad program to market and rteengiugh
students to make the program a “go.” While the @dEs market study abroad in general, studentsttend
enroll in programs because they have heard fronipfeifaculty members that the experience is aalaik
one. Students who hear, over the course of mamgirapfrom you and from others in your departmbat t
your program in particular is an important partheir education are more likely to enroll. If yplan to

offer a program which will run periodically, studsrshould hear about it throughout the year. Talk
academic advisors in UARC who see the studenthtomwyou plan to market and ask them to help stgdent
work your study abroad program into their acadeguiac.

Marketing options you may want to consider include:

» Mailing flyers and/or postcards to your target stuid’ parents’ address and asking faculty teaching
in specific courses to hand them out in class {jmgn& mailing costs will need to be added to the
study abroad budget if not covered by the deparfmen

» Creating and hanging posters around campus, efipéciauildings where your target students
attend classes, eat, live, or hang out;

» Explaining the program to other faculty (includifagulty on other campuses), who can then help
spread the word. Sending program information/flyairectly to faculty via email or mail and asking
for help distributing to their students;

» Advertising and holding information meetings (irdéin to the meetings held by the OIE) for
interested students.

» Visiting classes which your target students aretgkholding sessions in residence halls, and
speaking during student club meetings;

» Advertising your program’s web address;

» Emailing program information directly to your tatgtudents;

» Reserving display cases in buildings around canpaslvertise your programs;

» Advertising in the Advance Titan or on Titan TV yadtising costs will need to be added to the
study abroad budget); and

» Updating course descriptions in the Undergraduasel@ate Bulletins for courses offered both on

campus and abroad to include the locations whadests can take the course.

page 15



Part of marketing will also include addressing tia@sons students have for NOT choosing to partiipa
your study abroad experience. These reasons rolayle

» Money ~ financial aid is available to almost everyortagdg abroad grants are available to students
with demonstrated need.

» Time& Credits ~ How might your study abroad program affect tigeaduation date (might they be
able to graduate sooner?) and which courses eyl tbceive credit for? How do these courses
apply to a particular major/minor or other gradomtiequirements?

» Lack of Foreign Language Skills ~ What level of fluency do students need to attefore studying
abroad?

> Benefit ~ Why is your particular program necessary or beiad? Will it impress future employers
who see the experience on their resume? Willlji tteem find a job or progress in their career?

Familiarizing yourself with the Study Abroad Handbook
(http://Iwww.uwosh.edu/oie/abroad/handbook/index.php
will help when it comes time to talk to students abut many of these concerns.

Marketing Materials

Make sure that target students understand thatgmrodetails, fees, itineraries, etc. can changenzednot
be exactly as originally advertisedf you create advertising materials of your owrfor your program
(print or web), you will need to include the followng disclaimer. “All of the information included here
is subject to change. Modifications may be requdepending on the exigencies of the situationdu Will
also need to send a copy to the OIE before didinguo students. The OIE is responsible for einguthat
UW Oshkosh is in compliance with UW System poliegarding student recruitment and that all advedisi
materials have consistent information.

Program Application & Course Registration

Students can access the study abroad applicappfication procedure, application deadlines andemor
from our Study Abroad Handbook on the welhtg: //www.uwosh.edu/oie/abroad/handbook/index.php.

The OIE registers students for the course/s agedcieith your program. Students are not be able to
register for a course designated stady abroad” on their own or using an ADD card.

Student Orientation & Pre-travel Academic Preparaion

UW Oshkosh and UW System both have policies andedjnies regarding orientations. The OIE runs a
family orientation which conforms to these policea®l other best practices; student attendance is
mandatory.Faculty leaders are always welcome to attend, but@not required to do so. All
orientation materials will be shared with faculyadlers. Most of the information is also availdtden
http://www.uwosh.edu/oie/abroad/handbook/orientapbp.

Following are examples of topics NOT covered in@HE’s family orientation:

Geography

The educational system

Language(s);

The country’ laws and custon(@side from those outlined in the U.S. State Depant’s
consular information sheets);

Gender/diversity issues, including male/femalesot®rms for personal space, appropriate

YV VY

A\
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clothing, body language, independence; group aviithglal norms, minority students abroad, etc.
» Context, including political and economic systetistorical events, current national concerns,
human rights, population, health & welfare, stdteeohnology, relations with the U.S., role of
the military, political unrest and terrorism, crimpatterns, law enforcement and laws, patterns of
daily life, etc.
Importance of language business/social relationships
Cross-cultural issues, including cross-cultural camication
Culture-general issuésme, beliefs, relationship with nature/work/othmsople, values, etc.) and
their effects on business & society
» Culture shock: The learning curve
» Knowledge of the U.S., including history and cutrevents which relate to the host country

YV VYV

Pre-travel academic sessions are not required bySy$tem or UW Oshkosh policy, but your unit mayeéhav
policies or guidelines which cover academic prefjiamdor study abroad.

The OIE recommends that you offer at least one @uang pre-travel academic session in order to
familiarize students with the syllabus and acadegoals of the program, explain assignments relatdde
program, outline expectations of students whilgigipating in the program, and introduce studeatlsdsic
cultural differences. Students appreciate the gppity to meet one another before studying abeozd
often have concerns or questions which would bedreswvered in a group environmemany faculty
offer at least one Saturday afternoon session folling the OIE’s mandatory family orientation,
during which they answer questions from family memlers and give information to students which
family members can help reinforce later on. Dates for these orientations are available from
http://www.uwosh.edu/oie/events.php.

Faculty Orientation

Faculty must also attend two mandatory facultyrdaedons. The first (Part 1) is offered informally the
beginning of the process or during the first meagtirth OIE staff. The second (PART Il) is a group
orientation which takes places near the end of sanfester. The agenda is at the end of this guide.

On Tour

Group activities vary widely from travel seminarttavel seminar, making advice in this sectioniclifit.
Feel free to discuss the activities you have pldwi¢h the OIE. We may be able to offer suggestion
helpful advice on an individual basis.

Post-Study Abroad Reentry and Program Evaluation

Complete the international program abroad cycleffgring your students a forum through which they c
readjust to U.S. culture, reflect on their expetés) and then incorporate those experiences iatteatc
and career plans and coursework in the future. &Guld do this by organizing a series of formal or
informal meetings, by offering a post-study abroadrse which deals with these issues and othels; or
working with students who put together occasioélaies or events for students interested inrimational
issues.

The OIE will send program evaluations to studefity ghe trip, but these evaluations will not focus
specifically on the academic content of the progradintyou would like to complete a course evaluatigou
may disseminate it on your own. There is no obiligeto share this with the OIE.



Faculty-led Study Abroad Program Orientation - Part |

OIE Information Sessions, website and advising
The OIE maintains a website which includes a Styad Handbook, information on applying to
programs and using financial aid, information oadfic programs, and more. OIE staff are alsolatse
to advise students throughout the process.

If a student in your office would like advisinggplse call the OIE at x0775 to let us know the stuideon
the way. If the student believes someone is wgifins more likely that the student will actuadiyrive!

Student Application Process
Applicants complete applications on-line and follogrwith a paper supplement (signature forms). All
applicants must also submit an unofficial trandcaipd the application fee by the application deeli
Applicants may be assigned seats on a first-coins¢;skerved basis using pre-established criterafter
the program leader has reviewed all applications.

Course Registration
The OIE will work with registration to complete age registrations. Students are not able to gigioua
course without first applying to and being accepitestudy abroad; program leaders don't need o sig
every student into the class.

Program Budget, Contracts & Payments, Student Paynrgs & Financial Aid
The program budget will be developed by OIE stafdd on bids, contracts, invoices and estimates
secured according to institutional, system anck giaticies. Program fee estimates will be devaldpe
cooperation with the faculty leader.

Student payments may be made in cash, by check anelit card (there is a fee for this). Each stid
receives an invoice from the OIE, after which thedg abroad fees appear on each student’s student
account. It is then the student’s responsibilitynake payments according to the payment deadlines.

All fees must be paid at the Cashier's Office angacond floor of Dempsey. The OIE will not harathy
of the money associated with study abroad progra®tgdents paying with financial aid may turn in a
“Notice of Financial Aid Award for Study Abroad” fim in lieu of actual payment.

Student Orientation
All students attend a mandatory OIE orientatioamiy members and faculty leaders are also weldome
attend, but are not required to do so. All orisatamaterials will be shared with faculty leaders.
Orientation materials are available from your paogis web page or from
http://www.uwosh.edu/oie/abroad/handbook/orientapbp.

Academic Orientation
Faculty leaders choose and arrange for their owgsftanes/locations for pre-travel academic session
be offered. The OIE lists this information on yguogram web page and requires students to list any
conflicts with these dates on the study abroadiegtfdn. The OIE encourages faculty to hold a pre-
travel session just after the Saturday family orietation in order to connect with family members
and to disseminate information to students which faily members may be able to reinforce later on.
Dates for this orientation can be found on the padpe for your program or at
http://www.uwosh.edu/oie/events.php.

Communicating with Students
Any communication with students on your programachkhs related to the academic portion of your trip
must be done either directly by you or through ydepartment PA. The OIE will communicate with
students regarding things like paperwork whichus,dairline arrangements, payments, and the family




orientation. The OIE communicates with studenisgil§W Oshkosh email addresses or via “comments”
on the student’s on-line study abroad application.



Faculty-led Study Abroad Program Orientation - Part I
Insurance
= CISI (student/faculty insuranchtp://mww.uwosh.edu/oie/abr oad/handbook/insurance.php

= MedEx (faculty travel assistance and insurance)
0 72-hour rulehttp://mww.uwsa.edu/fadmin/medex.htm

= Workman’s compensation (faculty)
o0 work-related/non-work-related illness or injury

= Coverage for spouses & dependents (of participamfzsculty)

CISI covers program participants (i.e. studentghose who are part of the study abroad effort (i.e
faculty leading a group, etc.) under one policyl others must purchase a travel insurance plathein
own. CISI offers an OPTIONAL insurance plan to elegients. The enrollment form can be accessed
from:

http://www.uwosh.edu/oie/fac/CISIDependentEnrolltk@mm.pdf

Email your Dependent Enrollment Request, along witompleted copy of the form above, to
enrollments@culturalinsurance.comependent insurance dates can be shorter thacigent
insurance dates but cannot exceed participantanserdates.

The following chart contains tH2010-2011rates for participants and for UW System depersiesgte
rates in yellow highlight). Current rates can béained by using the email address for CISI.

Monthly Rate: One Week Rate: Two Week Rate: Three Week Rate: |

Per Participant: $35.0(Per Participant: $8.95|Per Participant: $17.¢Per Participant: $26.85

Per Spouse: $58.00 |Per Spouse: $14.50 |Per Spouse: $29.00 |Per Spouse: $43.50

Per Child: $87.00 Per Child: $21.75 Per Child: $43.50 Per Child: $65.25

Per Family*: $116.00 |Per Family*: $29.00 |Per Family*: $58.00 |Per Family*: $87.00
*Family means any combination of spouse + child(@rchildren only.

As with participants:

The One Week Rate is for a short tggrogram of 1-7 days.
The Two Week Rate is for_a short tepmogram of 8-14 days.
The Three Week Rate is for a short tegragram of 15-21 days.

For programs of greater than 21 days, use the NMfoRthte times the number of months needed.

Though dependent ratage different from participant rates, dependentcageis the same as
participant coverage.

US State Department Country-specific Information & CDC

= medical and safety concerns (see slides from Stu@eentation; CDC and country-specific info)



Finances
= program budgets

= travel advances for staff & students
o you will receive one advance which includes perkoreals (at 80% of expected total
reimbursement) and group expenses (at 100% of &gbémtal reimbursement)
0 OIE completes the forms for the advance based®bukget & send them for your signature

= student travel advances (for emergencies or i€altialeader cannot pay entrance fees for the group
0 students must sigrfor each individual advance or payment received

* Travel Expense Report; also available from www.uwedu/oie/fac/ter.xls

= Helpful websites
o UW Travel Policieshttp://www.uwsa.edu/fadmin/travel.htm (meal and lodging max’s, VAT,
reimbursement of travel costs paid in foreign auwies and medical insurance coverage)

0 System Travel Regulations (F36) Travel Advaneasw.uwsa.edu/fadmin/fppp/fppp3615.htm

0 System Travel Regulations (F36) Expenses not Reisabie, especially regarding flight
insurance and trip insuranchttp://www.uwsa.edu/fadmin/fppp/fppp36.htm

0 System Travel Regulations (F36) Prep & Approvar@vel Expense Form, especially claims
for cash allowances provided by employees to stigcemd foreign exchange rates:
www.uwsa.edu/fadmin/fppp/fppp3624.htm

Communicating with Campus
e email, phone or fax when you arrive
= no need to check in during the program except se&sa&overed in the emergency response plan

Emergencies
= There are two plans

- Emergency Planning & Managementvww.uwosh.edu/oie/fac/emergencyplan.pdf
- Mental Health Planning & Mgmt www.uwosh.edu/oie/fac/mentalhealthdraft.pdf
- *policy on media relations in times of crisis (w/irEmergency Plan)

« carry the attached plans with you when you travel
e carry your emergency contact card with you whentyavel
= notify the OIE of additional resources which sholbédused in the plan

» read the emergency contact information listed am ywogram’s webpage carefully; review for mistakes
in phone numbers, email addresses, physical addrests.

= for more health & safety informatiohttp://www.travel.state.gov; http://mww.cdc.gov/travel;
http: //mww.secussa.nafsa.or g/safetyabroad/default.html .

= Confidentiality : please keep in mind that, as an employee of UWk@sh, you CANNOT guarantee a
student’s confidentiality. You may need to shafermation given to you with other campus offices.



Signed statements of responsibility Students sign statements which include the follgi@mgauge:

| grant the University, its employees, agents amtasentatives the authority to act in any attempt
safeguard and preserve my health or safety durihgarticipation in the program including authoriin
medical treatment on my behalf and at my expendeetmrning me to the United States at my own
expense for medical treatment or in case of an geney.

| have consulted with a medical doctor with regardny personal medical needs and about the
location(s) where the Program is to be offered.r@laee no health-related reasons or problems that
preclude or restrict my participation in this Pramr: | am aware of all applicable personal medical
needs. | have arranged, through insurance or otbegrte meet any and all needs for payment of naédic
costs while | participate in the Program. | recagrthat the University is not obligated to attemé@ny of
my medical or medication needs, and | assumeskllamd responsibility therefor. If | require medica
treatment or hospital care, in a foreign countrindhe United States, during the Program, the Ehsity

is not responsible for the cost or quality of strefatment or care. | understand that the insurance
available to me through the UW System policy offemy basic coverage for emergency medical care
abroad and repatriation/evacuation during my progra

| affirm that there are no mental health-relateaboms or problems that preclude my participatiothan
Program.

(This paragraph applies only if you have consultitth a mental health professional in the pastjueh
consulted with a psychiatrist, medical provider/andnental health professional with regard to my
mental health needs. | affirm that | am stablemyncurrent medications and that my doctor is wglio
prescribe enough medication to last for the dumatibmy planned program abroad. | agree to take al
prescribed medications exactly as prescribed bygaayor and that | will carry both the original
prescription with me and a note from my doctor akphg the situations in which | can self-regulate
dosages. | have arranged, through insurance envaige, to meet any and all needs for payment of
mental health care, if needed, while | participatdhe Program. | recognize that neither the Ursigr

nor my hosts abroad are obligated to attend ta&nyy mental health needs, and | assume all risk an
responsibility therefor. If | require treatmenthaspital care, in a foreign country or in the Uditates,
during the Program, the University is not respadlasfbr the cost or quality of such treatment orecéar
understand that the insurance available to me g¢rdlue UW System policy may not cover expenses for
mental health care. | understand that | will bthdiawn from the program abroad and required tarmet
home, at my own expense, if | do not take my méitiocaas prescribed or if my mental health negayivel
affects my own stability, other students, my hostsjf on a faculty-led program, the ability oftlgroup
leader/s to teach courses and attend to the groupderstand and agree that the UW Oshkosh “Studen
at Risk Response Team” will become involved if higsit symptoms of mental health problems.

| understand that staff at UW Oshkosh may contaceémergency contact/s in the event of an emergency
abroad, in the event that | require hospitalizabomedical/mental health care, to inform them of
itinerary/accommodation changes, or in the eveattstaff determine that | am making decisions or
behaving in a way that may jeopardize my own sajetyiental health or the safety of others. In the
event that | require medical or mental health esr@ cannot make decisions on my own, staff will enak
every effort to contact my emergency contact/ghif is not possible, | authorize representatofetbe
University of Wisconsin Oshkosh and/or my hostitatibn to make decisions about my medical or
mental health on my behalf. | agree to assuminalhcial responsibility for such care to the extirat

it is not covered by health insurance.



On-site Orientation

* You must provide an on-site orientation (required W System policy as of summer 2007)
* Your orientation must include:
0 Handing out/discussion of wallet-size emergencysar
» help students write in emergency numbers on thasis ¢info avail from guide books)
* in some countries the emergency numbers are difféoe land lines and mobile phones
On-site orientation will be evaluated at the enthefprogram.

You may also want to include the following_in preMelorientation
o information on culture shock, homesickness anchtrea to remain on anti-depressives while going
through the “high” of initial entry.

@
=
(7]

Donation requests can be made through the Uniydsibkstore (there is a donation request form
available there). Purchases can also be madéufdy abroad program gifts (for the purposes of
marketing UW Oshkosh) at a discount.

Post-travel Evaluation

The OIE will send out evaluations related to th&®¥ole in your program. We will NOT evaluate the
academic portion of the trip. This can be donesaply by individual faculty if desired.

Managing Student Behavior

All applicants sign statements which include théfeing:

| agree to conform to all applicable policies, gjleegulations and standards of conduct as edtablisy
the University, any sponsoring institution andfareign affiliates, as well as program requiremetats,
insure the best interest, harmony, comfort andarelbf the program.

| accept termination of my participation in the gram by the University with no refund of fees andept
responsibility for transportation costs home i&il fo maintain acceptable standards of conduct as
established by the University, the sponsoring tiatstin and/or foreign affiliates.

| understand that to receive academic credit, Iltrpagicipate in all pre- and post-travel orierdat and
academic sessions, attend all scheduled eventgletenall course requirements and meet the faculty
leader’'s expectations as a participant.

| agree to maintain a high standard of conductutjnout the program abroad, including, but not kahit
to, obeying all local laws and ordinances, behaeigcally and professionally in my relationshigttwi
others and in my approach to coursework, showingruppme for all scheduled events, and complying
with the UW Oshkosh student discipline code. Failio adhere to these standards may result in
immediate dismissal per the “University Of WiscanSiystem Uniform Statement of Responsibility”. If
participating on a faculty-led program, UW Oshkashesponsible only for transporting me to the asar
form of public transportation. In all other casieam responsible for departing the program sit a
making all further arrangements on my own.

| authorize the University of Wisconsin Oshkosh Deé& Students’ Office (or the equivalent office oy



home campus for participants who are not UW Oshktisthents) to disclose information, documents, etc.
contained in my education record and pertainingnyaconduct on campus, in residence halls and off
campus to the Office of International Educationtfar purpose of determining my eligibility to paigiate

in a UW Oshkosh-sponsored study abroad programmdérstand that information contained in my record
may disqualify me from participation on this pragra

= |n order to help make the statements above “stitks,highly advisable that faculty develop and
disseminate, in writing, expectations for particifgaand consequences for not meeting them. Tlaese c
be incorporated into the syllabus or distribute@ agparate document. Some faculty have student
“participation’ as part of the grade. Some fachi&ye a behavior agreement which all students sign
before traveling. It's up to you how you want tnidle this.

= Behavior Contracts

= Student Discipline Code

Group Management Techniques

" Give students a schedule, including daily actisitigeparture times & locations and activity lozas.
The more accurate the schedule is, the more ldtelyents will be on time in the right place.

" Spend time each day on daily briefings. Tell stusl®f any schedule changes coming up and talk
about activities which you have already done.

" Ask students for feedback at the end of each &gtividay to help students remain focused on
program goals; this gives a good reason for everyortome together at the end of the day.

" If your group is large, organize teams so that éasier to determine whether everyone is present.

Rights, Responsibilities & Personal Liability

The University, its employees, agents and repratigas have certain legal responsibilities, inahggdihe
obligation to exercise reasonable care in the pmdace of all their official duties.

A faculty member's official duties are determineuditially by the purpose or location of a specifiogram;
verbal and written representations made aboutribgrgm and the responsibilities of the programdedny the
OIE, through the professor, through the departnetat, group size; age of participants; verbalfemit
agreements with students on student responsibjlitie.

UW System General Counsel advises that UW emplayeetlk to lawyers directly. Always direct armwlyer
who contacts you to:

Ms. Anne E. Bilder

Senior System Legal Counsel
Phone: 608 265-3094

Fax: 608 263-3487
abilder@uwsa.edu

1850 Van Hise Hall

1220 Linden Drive

Madison, WI 53706

UW System Employees who exercise reasonable carendtled to representation by the General Cooffice
in Madison, Wisconsin.



Avoiding Personal Risk

Provide clear, written statements related to resibdity of participants, level of supervision piided
(including general statements related to when stigien will not be provided), etc.

Monitor the local environment and your participafaishealth & safety issues; follow the Emergen@nRing
& Management document or Mental Health Planning &nlsigement document

Take responsibility for responding appropriatelgtiodent concerns.

The Student Discipline code, the OIE’s written estaénts of responsibility (signed by all prograntipgrants)
and any written codes of conduct provided by indlial program leaders apply to students while odysébroad
programs; these also provide guidance for prodeaters when determining the limits of appropr&telent
behavior and what their obligations are in relatimistudent conduct.

It's your reputation! Protect it!!

| announced in classes that “I will accompany thaug” and that there will be “time for studentsetgoy the
local night-life." | do not give participants inrfoation on where my supervisory responsibilitied.ehdo not
accompany students to the local bar. A femalesstuléaves the bar intoxicated, makes poor dedsielated to
her personal safety, and is held up in an alley.

| accompany the group to the local bar to enjoyldleal night-life. One student is a recoveringolalic, bends
to “peer pressure” and drinks anyway. Upon rehome, parents accuse the faculty leader of bewmviad in
“pressuring” the student to drink by organizingréversity event at a bar.

Keep in mind... The University of Wisconsin Systend dhe University of Wisconsin Oshkosh prohibit the
unlawful possession, usdistribution, manufacture, or dispensingliéit drugs and alcohadby students and
employees on University property or as part of @rsity activities. Neither the University of Wistwin System
nor the University of Wisconsin Oshkosh say whaseslyou should be following. Your students maybage
in the country you are visiting, but what it thegmt of age in the U.S.?

Don't...

DRINK WITH YOUR STUDENTS. A few parents have comjpled about professors drinking with and buying
drinks for students. One student showed a piaifieeprofessor drinking with students while “meniitg” that

he didn’t receive a fair grade in the course. @tlimave reported that individual faculty membeisldwith
students in hotel rooms or in other inappropridéegs. Some students do not find this type oftiein
appropriate and express shock and disappointment.

PURCHASE MEDICATIONS FOR STUDENTS. You may helpdnts purchase medications as long as you
do not give recommendations; you can tell studehist symptoms particular medications alleviate,ymut can't
recommend a particular medication. Work directithva pharmacist, with you acting as interpretengicessary.
The pharmacist will know what questions to ask eawdl give a proper recommendation.



