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Contact Information 
General Numbers 
Reference Desk  (920) 424-4333  infodesk@uwosh.edu 
Circulation   (920) 424-7316 circulation@uwosh.edu 
Interlibrary Loan  (920) 424-3348 libloan@uwosh.edu  
Research Assistance 
 
Marisa Finkey  (920)424-3436 finkey@uwosh.edu 

Library Instruction 

Interlibrary Loan & Universal 
Borrowing Login and 
Password 
 
Use your 16 digit Titiancard number 
and last name to login and request 
materials using these services 

Requesting Research Assistance 
 
Students can set up an one on one appointment with Polk Library’s 
reference staff for research help through the Research Advisory 
Program (RAP). 
 

http://www.uwosh.edu/library/rap/home.html 



 

Starting Your Research 
Six Steps for Doing Your Research 
 
Step 1 What are you looking for? 

• What is your topic sentence or research question? 
o Provides a starting point from which to draw search terms or keywords. 
o Helps you determine if your topic is too broad or too narrow. 

 
Step 2 What are your Search Terms? 

List the important concepts from you research statement. 
• Are there any synonyms or related terms?  
• Can any of the terms be both plural and singular? 
• Do any of the terms have another meaning? 

 
Step 3 Do you have Limiters 

Limiters are special conditions that are required for the assignment 
• Articles published in the last five years 
• Peer Reviewed journals 
• Research 

 
Step 4 Construct your Search 

Keyword Searching 
• Keyword searching locates the term anywhere in the item’s record 
• The computer searches for the term as a string of characters 
• What context the term is used becomes very important 

 
Boolean Operator AND (Narrows) 
• The most frequently used operator 
• Looks for both terms in the record 
• Makes the search results smaller 

 
Boolean Operators OR (Broadens) 
• Expands your search by locating either 

term in the record 
• Useful for searching 

o Plurals 
o Synonyms 
o Related terms 
o Comparisons 

 

Truncation 
• The addition of symbol to the end of a 

root word to retrieve variant endings. 
• Usually a? or * 
• Find both the singular and plural form 

 
Subject Headings and Descriptors 
• More precise the keyword searching 
• Is defined within the context of the 

database 
o Locate materials on the same topic 
o Eliminate duplicate search terms 

Step 5 Where to Start 
• Where can I find background 

information? 
o Print Reference  

 Gale Encyclopedia of Medicine 
o Electronic Reference 

 Oxford Reference Online 
 

• What Periodical Indexes included 
materials on my topic? 
o General 

 Social Science Citation Index  
o Specific  

o Cinahl 
o Medline

Step 6 Locating your Materials 
• Use Find it to locate Articles in electronic or print format 

o Request Articles not available at Polk Library using Interlibrary Loan 
• Check Worldcat for Books, Videos and Government Documents 

o Request items not available at Polk Library using Universal Borrowing and Interlibrary Loan    



 

 Starting Your Research  
Library of Congress Classifications 
R Medicine 
 
R Medicine (General) 
RA Public Aspects of Medicine 
 5-418 Medicine and the State (Statistics) 
 421-790 Public Health 
 960-998 Medical Centers, Hospitals, Clinics 
 1190-1270 Toxicology 
RB Pathology 
RC Internal Medicine. Practice of Medicine 
 86-88 First Aid in Illness and Injury 
 321-576 Neurology and Psychiatry 
 952-954 Geriatrics 
 1030-1097 Transportation Medicine 
 1220-1245 Sports Medicine 
RD Surgery 
 92-96 Wounds 
 701-796 Orthopedics 
RE Ophthalmology 
RF Otorhinolaryngology (Ear, Nose, Throat) 
RG Gynecology and Obstetrics 
RJ Pediatrics 
RK Dentistry 
RL Dermatology 
RM Therapeutics and Pharmacology 
 214-258 Diet Therapy 
 270-282 Serum Therapy 
 283-298 Endocrine Therapy 
 300-666 Drugs and their actions 
 645-890 Physical Medicine 
 845-862 Medical Radiology 
RS Pharmacy 
RT Nursing 
RV Botanic and Eclectic Medicine 
RX Homeopathy 
RZ Chriropactic, Osteopathy, Mental Healing 

 
Library of Congress Classifications 

 
 
A General Works 
B-BJ Philosophy 
BL-BX Religion 
C Auxiliary - Sciences of History 
D General and European History 
E -F American History 
G Geography, Anthropology, Folklore, 

Manners and Customs, Recreation 
H Social Sciences 
J Political Sciences 
K Law 

L Education 
M Music 
N Fine Arts 
P Language and Literature 
Q Science 
R Medicine 
S Agriculture, Plant and Animal Industry,  
T Technology 
U Military Science 
V Naval Science 
Z Bibliography and Library Science



 

 

ELECTRONIC RESOURCES  
Electronic Resources 
For a list of electronic resources specifically for Nursing go to 
http://www.uwosh.edu/library/subjects/nursing.html 
 
LIBRARY CATALOGS 
 
Polk Online Catalog 

The Online catalog contains the holdings for Polk Library including the main collection, government documents 
and the EMC. 

WorldCat 
WorldCat is a mega-library catalog containing more than 42 million records contributed by 15,000 libraries around the 
world. It contains full bibliographic descriptions and cataloging information for the following types of materials: books, 
serials, manuscripts, sound recordings, audiovisual materials, maps, music scores, and computer-readable files.  

ELECTRONIC REFERENCE 
 
Oxford Reference Online 

Online versions of over 100 dictionaries, encyclopedias and reference books. Coverage of a broad range of 
subjects: from General Reference, Language and Quotations to Science and Medicine, and from Humanities and 
Social Sciences to Business and Professional.  
Includes: 
The Oxford Companion to the Body 
Concise Medical Dictionary 
An Oxford Companion to Medicine 
 

A Dictionary of Nursing  
A Dictionary of Psychology 
An A-Z of Medicinal Drugs

PERIODICAL INDEXES  
 

CINAHL 
Indexes articles, dissertations and media in the area of nursing and allied health. Contains some full-text.   

Medline 
Covers international journals published in all areas of medicine. Use in place of PubMed 

Nursing Consult 
Nursing Consult contains drug information, patient handouts, medical journals, health reference books, nursing 
news and clinical updates.  Nursing Consult is not included in the FIND IT function and does not cross 
reference its articles with other periodical indexes.
American Journal of Infection 
Control  
Disaster Management & Response  
Geriatric Nursing  
Heart & Lung  
Journal of Emergency Nursing  
Journal of PeriAnesthesia Nursing  
Pain Management Nursing  
Case Manager  

Applied Nursing Research  
Archives of Psychiatric Nursing  
Journal of Vascular Nursing  
Advances in Neonatal Care  
Journal of Pediatric Health Care  
Journal of Pediatric Nursing  
Journal of Radiology Nursing  
Newborn & Infant Nursing Reviews  
Air Medical Journal  

Journal of the Association of Nurses in AIDS 
Care  
Seminars in Oncology Nursing  
Journal of Midwifery & Women's Health  
Nurse Leader  
Nursing Clinics  
Critical Care Nursing Clinics 

MD Consult 
MD Consult includes more than 40 leading medical books, full-text articles from over 70 journals, over 1,000 peer-
reviewed clinical practice guidelines, more than 5,000 customizable patient education handouts, as well as drug 
information and Category 1 CME modules." 

Health Source Nursing/Academic Edition 
 Indexes 500 periodicals and over 1000 pamphlets in the fields of nutrition and consumer health. Contains full-text 

with images  
PsycINFO 

Indexes information in the field of psychology.  
Social Science Citation Index 

Provides access to current bibliographic information and cited references, covering more than 1,700 of the 
world's leading social sciences journals in a broad range of disciplines. 

Web access 1987- to present  



 

 

 

 

 

ELECTRONIC RESOURCES 

Advanced Keyword Searching 
 
What is Keyword Searching? 

Keyword searching is the most flexible type of search that can be done on an online catalog or index.   
Unlike a Subject Search, the term can appear anywhere the record, including the title, the author’s 
name, subject heading or the name of the periodical or publisher.  Keyword Searches can be as 
simple as a single word or very complex using boolean operators, searchable fields and nested 
searches. 
 

Boolean Operators 
A method of combining concepts in a keyword search, which allows the searcher to make use of 
three logical commands (operators). 

 
 

AND Used to narrow the search result.  Each time another concept is added using 
“and” the search becomes more specific 

Caring and Philosophy 
 

OR Used to expand or broaden the search results by including synonyms and related 
terms. 

Caring or Empathy 
 

NOT Used to exclude unwanted records for the search results. 
Philosophy not Medical 

 
 
Nested Search 

When two different Boolean operators are used in the same search statement, parentheses must be 
included to indicate which command is to be preformed first. 

Philosophy and (Caring or Empathy) 
 
Truncation 

In database searching, the addition of a symbol (usually ? or  *) to a root word to retrieve variant 
endings.  Truncation can be used to retrieve both the singular and the plural forms of a word at the 
same time. 

Philosoph? 
 Will locate Philosophy, Philosophies, or Philosophical 

 
Descriptors/Subject Headings 

A word or phrase assigned to a work to indicate its subject, and to serve as an access point in an 
index catalog or database.  Many databases such as ERIC have their own list of subject headings 
called descriptors.   These descriptors appear in the DE field of the record and can be used to find 
additional search terms 

 
Searchable Fields  

Search Terms can be limited to a particular field of the record.  Most databases will allow terms to 
limited to the Title, Author or Subject field.  Other terms may also limit to Publication Year, Language, 
Publication Type or Subset fields.  For example in CINAHL 

 Limiting in subset to USA 
Will limit citations to journals only published in the United States 

Stopwords 
Short words are terms that occur too frequently for the database to search them. Using one of these 
words usually results in no records being found.  Each database uses its own stopword list.  

Examples a, an on, of, with, because 



 

 

ELECTRONIC RESOURCES 
Polk Library Catalog
Searching From the Main Page 
Author   Looks for books written by a particular author.  Be sure to type last name then first name, (Shakespeare 
William)  For books about an author, use subject heading searching as below. 
 

Title/Journal Title  Looks for an exact match of the words you type 
in.  If unsure of a title, try typing just the first word or two.  Use Journal 
Title when searching for journals or magazines. 

 
Subject Heading  Looks for Library of Congress Subject Headings 
(LCSH). If you don't know the "official" subject heading for your topic, 
try using a keyword search instead. 

 
Keyword  Looks for your term anywhere in the record.  A great way 
to start searching for materials on your topic. The Polk Catalog offers 
two types of keyword searching. 

 
Keyword Use for quick simple topic searches.  Basic is similar to 
searching Internet search engines such as Alta Vista or Infoseek. 

 Use +in front of important terms 
 +internet+censorship 

 Place phrases in "quotes" 
 "gun control" 
 
  

Advanced Keyword Is the 
most complex and flexible of the 
keyword searches.  This option is 
similar to the keyword search in 
many periodical indexes. Advance 
Search must be done from the 
Catalog page. 

 
 Phrases MUST be in "quotes" 

 “gun control"   
Set Limits 
Search Limits allows you to limit search results to a variety of criteria, including publication year, language and location.   
 
Limiting to common locations 
can be done from the Basic 
search screen other options 
are available using the 
Advance Search feature of 
the catalog 
  
 
 
Results 

Results List

 
Use the Find Video 
search on the 
library homepage 
to locate videos by 
keyword or title. 

Call number  

Location 
and 
Availability 
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Full View 

 
 
 
 
 
 
 
 
 
 
Locations 

 
Books 
Contains the majority of the Library’s collection.  Divided 
into three rooms A-E 2nd South, F-PN 2nd North and PQ-Z 
3rd North.  All items circulate.  
Books Oversized 
Contains larger books that do not fit on the regular 
shelving.  Located in the same rooms as the Main 
Collection.  All items circulate.  
EMC (Educational Materials Collection) 
Collection of educational resources located in 1st North.   
Most items circulate.  
EMC Audio Visual 
Library's video collection also located on 1st North. Most 
items circulate.  

Leisure Reading 
Located in a separate room on 2nd North.  This collection 
contains popular books and magazines.  Most Items 
circulate.  
Polk 101 
Contains encyclopedias, dictionaries, and information on 
various subjects.  Located on 1st South.  Nothing 
circulates.  
Government Information 
A collection containing Federal, State and some 
International documents.  Located on 3rd South.  Most 
items circulate.  
Archives/Closed Stacks/Special Collections 
Located in Government Documents on 3rd South.  
Contains historical books, theses of UW-Oshkosh 
students and rare books. Nothing circulates and the 
collection is locked 

 
Locating Reserves 
Connect to Reserves from the 
Main Library Page 
 
Traditional Reserve 
Use the Course Reserve to locate material placed at the 
library for specific classes.    
Select your instructor, department, class number, or 
section from one of the drop down menus and click 
search.  A list of material will appear. 
 

 To retrieve a list materials for just your class limit by 
instructor and course. 

Electronic Reserves  
A portion of the materials on reserve exist in an 
electronic format that can be viewed or printed 
directly from the computer 
1. Select the EReserve link from the Library Home  
2. Select Electronic Reserves and Reserve pages 
3. Select you instructor name from the drop down 

list and click go. 
4. Select your course 
5. A short statement on copyright will appear click 

accept. 
6. A list of your reserve items will appear click on 

the one you wish to view. 
 

 You will need Adobe Acrobat to view the 
eReserve items that are in the PDF format. The 
program can be download from the link on the 
University's home page. 

 

Information 
needed to site this 
item 

Click theses to find 
other materials under 
this topic 



 

ELECTRONIC RESOURCES 
CINAHL via Ebsco 
 
CINAHL, The Cumulative Index to Nursing & Allied Health Literature, contains abstracts and some full-text 
articles covering the years 1962 to present.  Along with journal articles, CINAHL indexes nursing 
dissertations, educational software, and audiovisual materials. 
 

Getting  Started 
 

1. Locate Articles be Subject on the main 
library page 

2. Select Nursing from the Drop down 
menu. 

3. Click  CINAHL 
4. CINAHL will open at a search screen 

 

Doing a Search 
 
 
 
 
 
 
 

CINAHL Limiters 
 
Field Limiters are a simple way to more 
effectively search complex periodical indexes 
like Medline.  These limits tell the index the term 
must appear in that field of the record.  For 
Example selecting journal article in the 
Publication Type box will tell the index journal 
article must appear in the Publication Type (PT) 
field, eliminating any books, or dissertations 
from your results. 
 
 
 
 

Use the drop down menu 
to search by author, article 
title, subject, or source. 

Use to limit to sports 
medicine, pediatrics or 
nursing administration  

Limit to journals from 
the United States



 

Looking at the Results 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Limiting your Results 
When you perform a search, Cinahl produces a 
list of the ten most common subject headings 
found in your result list.  These terms can be 
used to narrow and expand your search results. 
• If one of your search terms appears in the list click 

it.  It will remove articles that include the word, but 
do not really discuss the topic. 

 
• Check to see if Cinahl provides an alternative term 

to any of your search terms (Ex hypertension for 
high blood pressure) This will usually locate more 
materials on your topic. 

  
• Use the list as a quick way to cut down large results 

by selecting additional search terms.  
 
 
 
 
 
 
 
 
 
 

Journal Article 
with Full Text 

Book Chapter, Check 
WorldCat for Item 

Journal Articles without Full Text in the 
program.  Use the Get Full Text option to 
check for availability (See page for more 
information in this feature. 

 

Do a quick 
limit by Age 
Group, 
Gender or 
Publication 
Type 

Appears in 
the Major 
Subjects field 
only 

Use for a quick limit by 
date or click the Show 
More to limit by 
language, research  
and peer reviewed 
articles or to remove 
Dissertations.  
 
NOTE: using the  
Full Text will remove 
full text articles 
available in other 
electronic resources 
available from Polk 
Library



 

 
Looking at the Record 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Printing/Email/Saving 
CINAHL allows you to place citations in a folder for printing, emailing or saving to disk.   

1. Click the folder icon at the top of the screen 
2. At the next page, select the materials from folder you wish to 

keep. You must select your materials before proceeding to 
the next step 

3. Select the option you wish to use. 
4. In the Print and Save feature Ebsco will format the materials for printing or saving.  When emailing it will ask 

for your email address. 
5. For Printing or Saving use your browser print or save function to complete the process. 
 

Using Cited References  
 
CINAHL provides easy cross referencing to entries reference lists and to other items that have referenced a particular 
record, allowing you to locate older and newer research on a similar topic 
 
Using Cited References 
 

Cited Reference provides access to entries' reference lists, and provides 
access to materials that are also included in CINAHL 

 
 

 
 
 
 

Information 
required for 
citing this item 

 

The abstract 
provides a quick 
overview of the 
article  

Check subject heading to 
find additional search 
terms 



 

 
 
ELECTRONIC RESOURCES  
MEDLINE, Health Source Nursing via Ebsco 

 
EBSCO indexes more than 3100 periodicals, over 1000 of then full-text.  A general database, EBSCO covers a wide 
range of subjects including business, the social sciences, education and the humanities.   
Getting  Started 
 

1. Locate Articles be Subject on the main library page 
2. Select Nursing from the Drop down menu. 
3. Click  Medline or Health Source 
4. Medline or Health Source will open at a search screen 

 

Doing a Search 
 

 
 
 
 
 
 
 
 
 

 
Using Medline Limiters 
Field Limiters are a simple way to more effectively search complex periodical indexes like Medline.  These limits tell 
the index the term must appear in that field of the record.  For Example selecting journal article in the Publication 
Type box will tell the index journal article must appear in the Publication Type (PT) field, eliminating any books, or 
dissertations from your results. 

 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 

 

Enter your terms and click Search 

Use the drop down menu to search 
by author, article title, subject, or 
source. 

Click 
Search 

Add additional terms to your 
search. 

 

Limit to Journal 
articles

Limit to 
collections 
such as 
nursing or 
bioethics 

Search a 
year range or 
a specific 
month 



 

Looking at the Results 
If an article is available online, it will a link to PDF of the item or a link to the HTML.  Click on this link to read the 
article online. If the article is not available online,  If the article is not available online from the program use the Get 
Full Text for other options  

 
Citation  

 
 
 
 
 
 
 
 
 
 

 
 
 
Full Record  The Full Record provides the basic citation information along with subject headings 
(called MESH heading in Medline) and an abstract of the item. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
PRINTING 
EBSCO allows you to place citations and articles in a folder for printing, emailing or saving to disk. Full Page Images 
should be printed separately.    

1. Click the folder icon at the top of the screen 
2. At the next page EBSCO will allow you Print, email or save 

you item to a disk.  Select Print 
3. At the next page click Print. 
4. EBSCO will format your materials for printing 
5. Use your browser’s print function to print the results. 

Article is 
available for the 
database 

The Get Full Text 
feature allows you to 
see if the item is 
available electronically, 
in print at Polk Library or 
request the item through 
Interlibrary Loan 

The abstract 
provides a quick 
overview of the 
article  

Check subject heading to find 
additional search terms

Information 
required for 
citing this item 



 

PUTTING IT TOGETHER 

Using the Get Full Text 
 
What is Get Full Text? 
 
Get Full Text is a service available with Polk Library’s periodical indexes which allows you to determine: 

 If an article is available full-text from another periodical index 
 If Polk Library owns a print copy of the journal the article appeared in. 
 Place a request through Interlibrary Loan to receive  the article from another library  

 

Get Full Text with Online or Print 
Availability 

Items not available at Polk Library can 
be request through the Interlibrary 
Loan (ILL) Department. See page     for 
more details. The Find It option will 
input all relevant information into the 
ILL form for you. This option appears 
only when the item is not available 
from an online source. 

Get Full Text without 
Online or Print 
Availability 

 

Article available online from 
another periodical index 

Journal available at Polk 
Library, see page for more 
information 
 

 



 

PUTTING IT TOGETHER 
Locating Materials from a Bibliography 
 
Utilizing a useful article’s bibliography or references list can be a very efficient way to locate more 
materials on your research topic.   
To Start 
Determine if the item is an article, book or book article.  Depending on the type of material, you will use 
different strategies to locate it. 
The examples below will help you determine what you are looking for and how to locate it.  

 
Journal Article 

 
• To find your article you will first need to determine if Polk Library has 

access to the journal in which your article was published in either an 
online or print format.  

 
• The Journal name is usually in Italics followed by a volume and page 

number  
• Use the “Know the name of a specific journal and want to know if we 

get it?” search located on the Polk Library home page. 
 

• If journal is not available online or print request the article from 
Interlibrary Loan 

 

 
 
 
 
 
 

Books and Book Chapters 
• Book and book chapter citations will include a city and publisher at the end of the citation. 

 
• When locating book chapters search for the book it appeared in.  

 
• Use the BadgerCat program to determine where the item is available. 

 
• If the book is available from an UW library, Universal Borrowing can be used to have the item sent in an 

UW library in your area. (See page 17) 
 

• Books not available through the UW System can be request using Interlibrary Loan. (See page 17) 
 

Book Citation 
 
 

 
 
Book Chapter Citation 
 
 
 
 
 
 

Smith, S., Boone, R., & Higgins, K. (1998). Expanding the writing 
process on the web. Teaching Exceptional Children, 30(5), 22-27.

Freed, M. (1989). The Educators Desk Reference: A Sourcebook Educational Information 
and Research. New York: Macmillan Pub. Co.    

Block, J. S., Weinstein, J., & Steiz, M. (2005). School and parent partnerships in the 
preschool years. In D. Zeiger (Ed.), Autism spectrum disorders: Identification, 
education, and treatment (3rd ed.). Mahwah,, NJ: Lawrence Erlbaum Associates 
Publishers.  

Library has the 
Journal in print.   

Journal available online. 
Click the link to the journal.  
Most programs will allow 
you to go to the year and 
then the issue in which your 
article was published 



 

PUTTING IT TOGETHER 
LOCATING PRINT AND ONLINE ARTICLES IN POLK LIBRARY

 
Checking Polk Library’s Holdings 

Before looking for your articles it is important to make sure the Polk Library receives the periodicals.  
You can search Polk Library’s print and electronic journal holding from the main library page.  

 
 
 
 
 
  

 
 
 
 

 
 
 
 
 
 
 
 
 
Locating Articles from an Online Source 
 

1. Check the Online Journals A to Z list located on the library’s home page to determine if your 
periodical is available online 

2. Select a database.  Be sure to select a database that includes the date of your article. 
3. Articles can be retrieved using two different methods depending on the database. 
 

a. By Publication-Articles in databases such as Academic Search, JSTOR, Project Muse or ABI 
Inform are retrieved by locating the publication and then locating the year and issue of the needed 
article. 

 
b. By Author/Title- Articles in a few databases can be retrieved using author’s name and a few 

words from the title.  The author’s name is usually the more useful since they tend to be more 
unique. 

 
4. Select an article format. 
 

a. Text/HTML-Article text formatted into an html page, Usually does not include graphs, charts or 
images included in the original article. Requires less memory then PDF items.   

 
b. Full Page Image/PDF-Article present in Portable Document Format. Looks exactly like the 

original articles, Items require Adobe Acrobat to display and print.  Items can require a large 
amount of memory and can be time consuming to download and print.

Available in print at Polk 
Library 

Available online.  Make 
sure to select a database 
that includes the date of 
your article. 



 

Recent Issues are 
located in the reference 
room.  Issues at the 
Bindery are also 
included in this list 

 

Polk Library Collection 
The Polk Online Catalog lists of all of the periodicals Polk Library has received and can be searched 
directly by using the Journal Title Search. 
  

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
What is the difference between a Journal and a Magazine? 

A journal is a scholarly periodical devoted to disseminating current information about research and developments in 
a specific field or subfield of human knowledge.  Usually published quarterly, most journal articles are longer than 
five pages and include a bibliography or list of work cited.  Journal articles usually include a paragraph at the 
beginning, called an abstract, which summarizes the main points of the article.  Compare with magazine.  
A magazine is a popular or general interest periodical containing articles on a variety of topics by different authors.  
Usually includes color graphics and advertising printed on glossy paper. Articles tend to be short(1-3 pages).  Most 
magazines are issued weekly or monthly. Compare with journal. 

What does peer reviewed mean? 
A journal for which manuscripts submitted by potential contributors are evaluated by at least one subject specialist 
in addition to the editor prior to acceptance for publication.  Synonymous with refereed. 

 
Helpful Hints 
 

 Periodicals are in a paper format unless otherwise noted. 
 Periodicals are arranged in alphabetical order. However, if the first word is a an or the go to the next word in the 

title.   
 If you're having problems ask for help at the Reference Desk. 

 
Locations 
Most of the periodical collection is located in three areas of the library.  A few periodicals are also located in the EMC 
on 1st North and Government Documents on 3rd South.  
CURRENT PERIODICALS 1st South   
Current periodicals includes recent periodicals (current 
publication year). Recent newspapers (current and 
previous month) are also located in this room.  
BOUND PERIODICALS 2nd South  
The library keeps the majority of its older periodicals in 
large bound volumes.  Each of these volumes contains 
several issues of the periodical, and are shelved in 
alphabetical order.  

MICROFILM  1st North 
Back issues of newspapers and some periodicals (those with 
unusual formats or have high use) are kept in this format.  
Reader printers are available.  Circulation can help you get 
started.  
BINDERY 
Periodicals are sent to the bindery before being placed on 
2nd South.  They are unavailable during this time.   Current 
bindery lists are located with 

 
 

 

The Holdings lists the date the library 
started receiving the periodical.  The 
library will have all issues between 
that date and the date listed under 
Current shelf. Locate in Bound 
Periodicals on 2nd South 



 

PUTTING IT TOGETHER 
Using Interlibrary Loan (ILL) &Universal Borrowing (UB) 

 
What to know about Interlibrary Loan and Universal borrowing? 

 Login into ILL and UB using the 16 digit number at the top  of 
your Titan Card and your last name 

 UB allows you to request books and audio visual materials 
available at other UW system libraries 

 Articles from magazines and journals can not by requested 
using UB 

 ILL receives and lends articles or books not available at Polk 
or from other UW Libraries 

 ILL is the only way to request articles not available in print or 
electronically at Polk Library. 

 Notification of materials are sent to your university email 
  
  
 
 
 
 
 

 
 
 
 
 
 
Important Interlibrary Loan Facts 
  

 Interlibrary Loan is also referred to as ILLIAD 
 Most ILL article request usually take 3-5 business day. Books may take 1-2 weeks 
 Article can be access electronically through your Illiad account, Books can be picked up at Polk Library’s 

circulation desk 
 ILL Request can be done directly through the Find It function (articles) or using BadgerCat (books). 
 Whole issues of periodicals, videos and sound recordings cannot be requested. 
 Reference Librarians can answer general questions concerning ILL.  Other questions will be directed to the ILL 

Department itself. ILL is open Monday -Friday 7:45-4:30 and is closed on the weekends. 

 
Important Universal Borrowing Facts  
 

 Check out most materials for 28 days but they may not be able to be renewed. Videos and curriculum 
materials circulate for 14 days.  

 Pick up and return materials at any UW System campus library.    
Checking your Requests 

 
 To track the status of your request…  
 

1. Log on to Your Record from the Polk Library 
Catalog menu. 

2. Enter your 16-digit Titancard number. 
3. Locate the section entitled Request 

Information. 

 
 Materials generally arrive within 1 to 5 days. 
 Check your record frequently to determine if your 

materials are available to be picked up. A notice 
will also be mailed to you. 

Track you UB request by 
logging into Your Record. 

Use WorldCat to find books 
from any UW Library 



 

 

PUTTING IT TOGETHER 
Citing your Material (APA STYLE) 
 
PRINT RESOURCES 
 

Publication manual of the American Psychological Association (6th ed.) (2010). 
Washington D.C.: American Psychological Association. 

 
ONLINE CITATION INFORMATION  

 
KnightCite - Automatic Citation Creator- http://webapps.calvin.edu/knightcite/index.php 

Interactive web tool from Calvin College. Helps you produce citations for books, articles, web pages, etc. 
Plug in your info and it will create citations for you in APA, MLA or Chicago style. 

Landmark Citation Machine- http://citationmachine.net/ 
Interactive web tool that helps you produce reference citations for books, articles, interviews, web pages, 
internet magazine articles and more! Plug in your info and it will create citations for you in APA or MLA 
format. 

Assembling a List of Works Cited in Your Paper 
http://www.lib.duke.edu/libguide/cite/works_cited.htm 

Nice site from Duke University Libraries that helps you build citations for books, articles from databases, 
websites, interviews & more in MLA, APA, Chicago or Turabian style 

 
EXAMPLES 
 
 
BOOK 

Burkhardt, M. A., & Nathaniel, A. K. (1998). Ethics & issues in contemporary 
nursing.  Albany: Delmar. 

 
 

JOURNAL ARTICLE 
 

Wurzbach, M. E. (1996). Comfort and nurses' moral choices. Journal of 
Advanced Nursing 24(2), 260-4. 

 
 

JOURNAL ARTICLE WITH DIGITAL OBJECT INDENTIFICATION (DOI) NUMBER 
 

Kalisch, B., & Begeny, S. (2010). Preparation of nursing students for change 
and innovation. Western Journal of Nursing Research, 32(2), 157-167. 
doi:10.1177/0193945909335052. 

 
 
 



 

 

 
Polk Library Location Guide 
 

Main Collection / Main Oversize 
All items circulate 
 
A-E      2nd Floor South  
F-PN      2nd Floor North  
PQ-Z      3rd  Floor North 
 
EMC     1st  Floor North 
Most Items circulate 
 
Browsing    2nd Floor North 
Most Items circulate 
 
Reference    1st Floor South   
Nothing circulates. 
 
Government Documents  3rd Floor South  
 Most items circulate 
 
Reserves    1st Floor North (Circulation) 
 
SPL (Special Collections)   
Check the Reference Desk for location and circulation information. 
 
Closed Stacks/Archives  3rd Floor South  
Nothing circulates and the collection is locked.  See Government Documents 
staff for access. 
 
Periodicals 
Nothing circulates 
 
Current Issues    1st Floor South 
Bound Volumes   2nd Floor South 
Microforms    1st Floor North 
 
Newspapers 
Nothing circulates 
 
Current (current and previous month) 1st Floor South 
Back Issues (microforms)  1st Floor North 

 
 

Library of Congress Classifications 
 
 
A General Works 
B-BJ Philosophy 
BL-BX Religion 
C Auxiliary - Sciences of History 
D General and European History 
E -F American History 
G Geography, Anthropology, Folklore, 

Manners and Customs, Recreation 
H Social Sciences 
J Political Sciences 
K Law 

L Education 
M Music 
N Fine Arts 
P Language and Literature 
Q Science 
R Medicine 
S Agriculture, Plant and Animal Industry,  
T Technology 
U Military Science 
V Naval Science 
Z Bibliography and Library Science

 


