EditingN Fall 2007
Journalism 61-224, Clow 148
Mondays& Wednesdays10:20a.m. to 12:30 p.m.
Mondays& Wednesdays3:00p.m. to5:10p.m.

Instructor: Miles Maguire Office: Clow 112

Telephone: 4247148 Fax: 4247146

E-mail: maguirem@uwosh.edu Office Hours: MW 12:40 p.m. to
NOT maguire@uwosh.edu 1:40p.m.; TTh 3:00to0 4:00 p.m.

Web Site: http://www.uwosh.edufaculty gaff/maguirem/
IM Screen Name: oshprof

Required/Recommended Texts:
» CCopy Editors Handbookfor NewspapersO(third edition), Fellow & Clanin.
« OnDesign CS for Macintosh and Windows,OCohen (recommended).
* Assodated Press Stylebookand Briefing on Media Law (2007)

Other Required Materials:
* Aruler.
* A USB flash drive (portable storage device). As an alternaive you may be
able to use your Novdl server accountto store files, but this method has not
always been reliable.

Course Prerequisite
To take this course, you mugt have completed Joumdism 61-221 (Writing for the
Media) with a grade of C or better. Y ou are expected to have thefollowing skillsand
knowledge
* Ability to gathe information and produe a comprehensve news article tha
meets basic format and style requirements.
* Ability to use acomputer for word processing and simple file manipulation.
* Grasp of standard English grammar, spdling, punduaion and word choice.
* Ability to use theterminology of news (such as attribution, inverted pyramid
style, paraphrasing, editorializing, sourcing).

Course Content

Thisis acourse onthe mechanics and ethics of editing. The mechanics are
relatively straightforward and can easily be covered in a semester. They indudesuch
thingsas improving copy, writing headlines, handling phobgraphsand cutlines, and
designing pages. Theethics, ontheothe hand, have to do with standards, values and
judgment, andlearning them isreally alifelongprocess. As you can imagine, this course
will benomore than a start dongtha path.

Becausethisisa prerequisite course for further journalism study, you must
earn at leag a C gradeto continuein the major (or the minor).



Course Objectives
By theend of this course, you will have been given the chance to learn how to:
* Make efficient use of reference sources, indudingthe AP Stylebook
* Evauae andimprovethe copy of others, identifying information ggps
fixing factud mistakes, correcting grammatical errors, and adding
precision and color.
« Compile copyN rewriting leads, supplying trandtionsand reorganizing
elements as necessary.
*  Processwire copy and undestand its uses.
* Useyournewsjudgnent to categorize articles and rank them.
*  Spotflawsin copy, especialy potential problemsrelated to libd, invasions
of privacy, copyrightor community standards
Write headlines tha are accurate, eye-catching and propely sized.
Conceptudize and create effective page designs
Evaluae phobgraphs crop them and write cutlines.
Create simple graphics to expand the presentation of an article.
Describethe organization of publishing opeations
Appreciate thecritical role of editorsin produdng a successful
publication.
* Use desktop publishing software to create newspape pages.

Class Expectations

Classtime will be devoted to a mixture of lecture, discussion and lab work. Each
day@ reading assignment should be donebefore you come to class.

Your presence in class is extremely important, both for the sake of your own
grade and for what you can contribute to others. If you miss a class, you are till
responsble for tha day® material. In general, however, you will notbe able to make up
missed quizzes, exams or other assignments unless you notify theingructor before class
meets and provide an acceptable excuse, such asillness, religiousobervance or
paticipaionin university activities at therequest of university officials.

You will need your textbook and the Stylebookin every class.

Grades
Yourfind gradewill be based ona1,000-point scale. Y ou can earn points as
follows:
Up to 150points for participation, indudng class preps
Up to 50 points for critiques of the Advance-Titan.
Up to 400points for lab exercises.
Up to 100points for Newsroom 101
Up to 100points for a midterm exam.
Up to 100points for the editing project.
Up to 100points for thefind exam, which will bebased on the editing
project.



Find letter grades will bebased on thefollowing scale:

A 930to 1,000 C 700to 759
AB  890t0929 CD 650to0699
B 810to 889 D 600to 649
BC 760to 809 F 000to 599

Y ou mug complete the assignments in each area. Even if you have enoughpoints
to receive a passing grade for the course withoutturning in a particular assignment, you
mug still do tha assignment. Otherwise you will get an incomplete for the course.

The cutoff pointsfor grades are not negotiable. In other words, an 889will
trandate into a B and will not berounded up to an AB. It ispossible that you will
come within a handful of pointsfor a higher grade, but if you wish to receive that
higher grade, you must earn it, which you can do by putting maximum effort into
each assgnment.

|. Participation, Including Class Preps (150points).

Youwill begraded onyour ability and willingness to contribute meaningful
informationto class projects and discussions In addition you will have small assignments
to doin advance of class meetings Each oneof these class prepswill beworth fiveto 10
points and mug be completed by the beginning of class if you wish to receive credit for
it.

II. Critiquing the Advance-Titan (50 points).

A goodway to improveyour editing skillsisto review what other editors have
doneand to evaluae thegood,the bad and the ugly of thar efforts. For 10 weeks during
the semester, you will be expected to read the A-T closaly and be prepared to discuss
your observationswith therest of the class.

Each week, different members of the class will serve as a kind of GhadowO
editorial board and lead the class discussion. Each student will be a GhadowOeditor at
least twice during the semester. Y ou can earn extra credit for participating up to two more
times (10 points each).

[11. Lab Exercises (400 points).

Editing is aprocess tha requires steady, ongoing effort rather than bursts of
activity. Duringthe semester you will have a series of graded lab exercises. No single one
will betha important, which meansthat if you have a bad day (or two), it will notwreck
your semester grade

V. Newsroom 101 (100points).

Newsroom101is a set of onling, interactive exercises tha are designed to hdp
students expand their knowedgeof English grammar, vocabulary and AP style. Over the
course of the semester, youwill complete 20 of these exercises.

Y oud be surprisedN they@e actudly fun to do! And you can keep doing them
until you have a pefect score. The URL is http://newsrooml01cony .There@ also alink
frommy Web site.

Fromtime to time, you will be quizzed onthe specific points tha are covered in
these exercises.



V. Midterm Exam (100points).
Themidterm will focuson basic languaye skills, including vocabulary, grammar,
punduaionand AP style.

V1. Editing Project (100points).

Over the course of the semester, we will beworking on an editing project tha will
require youto apply all of the skills you have learned in this class, from copy editing to
headlinewriting to page design, as you puttogether afront page of anewspaper and an
insddepage Youwill begiven class time to work on this project, butyou may also have
to work onit outside of class.

VI1I. Final Exam (100points).

Asacumulative test of wha you have learned ove the semester, you will receive
a breaking news story tha you will have to incorporate into the pages you have created
for your editing project.

Course Policies
To theextent possible, class sessions will be condwcted in a manne ssimulating
the style and atmospheae of aworking newsroom Among other things this means

* Youshould g& inthe habit of addressing your ingructor by his first name.

* Youdon®necessarily have to show up for class ontime butshould expect
to be severely pendized (as much as 100 percent) for any assignments on
which youfail to meet deadline At aminimum, late assignments will be
pendized at therate of 10 percent of thetotal points available per day.

* You had better have an extremely goodreason for missing class. Unless
you cometo class, youwill nat learn the skills you need to carry outthe
assignments on which youwill begraded. Asawise man (I think it was
WoodyAllen) once said: Ninety-eight percent of life is showing up.O

* Unlessyou have aworksheet or specific instructionsthat call for youto
write in your answers by hand, all assignments for this class mug be
typed. Y ou should expect to lose points for materia tha iswritten by hand
or notin complete sentences.

* Youshould expect the unexpected.

Academic Integrity

Don®chest. The university has rules and procedures tha could lead to severe
disciplinary action, induding expulsion, for academic miscondud.

Theuniversity@ student codeof discipline states that Gexamples of academic
miscondud indude but are notlimited to: cheating on an examination; collaborating
with othersin work to be presented, contrary to the stated rules of the course; submitting
apaper or assignment as oned own work when a part or all of the pgper or assignment is
thework of another; submitting apaper or assignment tha containsideas or research of
others withoutappropriately identifying the sources of thos idess; stealing examinaions
or course materials; submitting, if contrary to therules of a course, work previoudy
presented in another course; tampering with the laboratory experiment or computer



program of anothe student; knowingly andintentiondly assisting another student in any
of theabove induding assistance in an arrangement whereby any work, classroom
performance, examinaion or other activity is submitted or performed by a person other
than the student unde whose name thework is submitted or performed.O

Protect Your Work Files

If youdon®aready have one you need to invest in a flash drive for this course.
Flash drives are small, keychan-sized devices tha can plug into the USB ports onthe
machinesin thelabs Y ou can buy oneat an electronics or computer store or online They
connect to any computer tha hasa USB port, Mac or PC. Remember tha like any other
disk you have to drag it to thetrash to GgectOit before you can removethedrive fromthe
USB port. Youwill use theflash drive to save some relatively largefilesfor use in your
editing project, and it will have many other uses for you in future journdism classes.

Special University Services

TheUniversity of Wiscongn Oshkodh is committed to providing reasonable
accommodaion to students with specia needs Contact the Dean of Students at 424-3100
(voice) or 424-1319(TTY). The Web siteis http://www.uwosh.edu/dean/disabilities.htm.

Edit the World!N Extra Credit

Y ou have the oppotunity to earn extra credit by finding printed errorsin the
world aroundyou. For thefirst seven weeks of thecourse, you can get two points toward
your find gradefor an error foundin a newspgoer, magazine or Web site and four points
for errors foundin other kindsof publications(such as menus course syllabi, poders,
fliers, church bulleting etc.). For thefind seven weeks, the point awardswill fall to one
and two, respectively.

Youwill notget more than 10 points from any given publication or for the same
type of error. In thefind two weeks, you may earn no more than 30 points total.

Y oumug doaument each error, saying wha @ wrongN usng complete
sentencesN and showing how you@ correct it. Y ou should aso give thename of the
publication and the dae of puldication, approximating if necessary. Incomplete
submissionswill notreceive credit.

Y our doaumentation mug betyped and mug itself be free of style and
grammatical errors. You do nothave to provide a copy of theerrors youfind (although
you may findthisto be an easy solution), butyou have to give enoughof a description
for your ingructor to undestand wha you are talking about

Sinceit is expected tha thiswill beyour own work, and nottheresult of
collective enterprise, please indudethefollowing statement, followed by your signaure,
on each extra credit submission:

| am submitting thisreport based solely on my own work. No other student
assisted me, and | am providing thisinformation to no other student.

Theindructor reserves therightto amend therules as the semester progresses.

SPECIAL BONUS: Studentswho find errorsin this syllabus ge 25 points
per error, but only thefirst student tofind an error gescredit. (Thereisat leag one
error.)



Thefollowing schedule isintended as a guideand may be subject to change

Course Calendar
DATE | TOPIC READING | SKILLS/TOOLS LABS/ASSIGNMENTS
9/5 Editing theory. None. Editing strategies.
9/10 The editorial Chapters1 | Newsjudgment; Classprep 1; practice lab.
process. & 2. spotting errors.
9/12 Editing project. Project Story selection. Project budget lab.
articles.
9/17 Editing for Chapter 3. | Recognizing partsof | Newsroom 101 quiz (1-2);
grammar. speech. A-T critique begins.
9/19 Precision & Chapter 4. | Avoiding common Class prep 2; article lab 1.
accuracy. errors.
9/24 Editing for Chapter 5. | Improving language | Classprep 3; practice
language skills. articlelab 2.
9/26 Desktop Cohen: pp. | InDesign. Layout lab.
publishing. 1-16; 45-74.
10/1 Language TBA. Grammar & Newsroom 101 quiz (2-7);
skillsN 2. diction. lab No. 2.
10/3 Style. Chapter 6. | Editing for style. Class prep.4; article lab 3.
108 Diversity. Handout. Inclusiveness. Newsroom 101 quiz (1-10);
lab 4.
10/10 | Wire copy. Chapter 7. | Editing the wires. Class prep 5, article lab 5.
10/15 | Story editing. None. Start to finish. Practice midterm.
10/17 | Legal issues. Chapter 8. | Dodging bullets. Class prep No.6; lab No. 6.
1022 MIDTERM | EXAM
10/24 | Intro to photos. Chapter 10. | Selection, cropping. Class prep 7; photo lab 1.
1029 | PhotosN 2. None. Cutlines. Articlelab No. 7
10/31 | Verbal & visual. | Chapter 11. | Graphics. Class prep 8, article lab §.
115 Pagedesign. Chapter 12. | Dummy sheets; Newsroomquiz (11-15);
modular pages. photo lab 2.
11/7 Editing project. Front page design; Class prep 9.
the centerpiece. Final story budget.
1112 | Headlineintro. | Chapter 9. | Headline bascs. Classprep 10; headline
lab 1.
11/14 | Page design—2. Inside pages. Article lab 9.
11/19 | Editing project. Jumps. Cutlinelab.
11726 | Headlines—2. Improving heads. Project layouts; headline
lab No. 2.
1128 | Web editing. Chapter 13. | Producing Web Articlelab No. 10.
content.
12/3 Editing project. Article lab No. 11
12/5 Editing project.
12/10 | Class wrap-up. Newsroom quiz (15-20).
1212 FINAL EXAM




