Curriculum Modifications Simplified
All modifications that pertain to a student’s general education requirements should be sent to the SAAO for the College of Letters and Science.  Any modifications to a student’s major or minor should be sent to the department (in most cases the chair person).

Commonly used modification language:

Waive:

Remove a requirement showing up on STAR that does not need to be met

Substitute:
When asking to allow one course to replace another

Allow:

When “bundling” courses together to meet a gen. ed. Category

Accept: 
When asking to add a specific course (not among the list of eligible courses) to 


a sub-requirement

Other reminders:

· For all Curriculum Modifications – use UWO course numbers when referencing courses.

· Brief is better – under Modification: section, just state what you are requesting.

· Reason: section can be used to provide more information; link to information, etc.

· Refer to section on STAR for quicker reference: i.e. Humanities 4th category

Examples of General Education mods:
1. English:  

a. Allow two composition courses totaling 5 credits to meet the Gen Ed English Composition requirement  (ex. UW EC has a 2 semester 5 credit composition)
2. Math:


a. Waive Math 106 requirement from the BS Gen Ed Math requirement; course no longer required.

b. Waive Math 100 or Math 103; Student successfully completed a higher level math course.

3. Natural Science:


a. Allow 4 courses totaling 15 credits to meet the BS Degree Natural Science requirement. (Usually a transfer student)

b. Allow 4 courses (3 include lab; 1 without lab) to meet the BS Degree Natural Science requirement (usually a transfer student)

c. Allow 2 courses (both include lab experience) totaling 7 credits to meet the BA AND Gen Ed Natural Science requirement

d. Allow Physics/Astron 103 and 104 to count as a pair in the Gen Ed Natural Science requirement of the BS (this is often a “pair” at the UW Colleges)
4. Kinesiology:

a. Effective Fall 2009 all modifications for Kinesiology 105 will become Physical Education 105 and sent to the COEHS through Bryan Bain.
Items to include with Curriculum Modification:

1. Student’s current STAR (only the portion showing what you are requesting)
2. Transcript from transfer institution (if applicable)
3. Course description/syllabus (if applicable) (or include internet link on curriculum mod)
Curriculum Modification vs. Course Re-evaluation 
1. Student wishes transferred course to count in major/minor – Transfer Re-eval Form to department chair
2. Transfer course not showing up as expected (i.e. missing ES designation) – Transfer electronic Course Re-evaluation form or email to Paul Gedlinski
3. Transfer courses not accepted by UWO – Transfer Re-eval Form to department chair
4. Course showing in major/minor, but student wishes it to count in place of a requirement – Curriculum Modification to the department
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