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L&S Repeat Appeal Process
Student/Advisor… Writes appeal / “preps” and attaches add/drop card to form

 
Maureen Winkler, PA SAAO/COLS, adds appeal to Excel file on shared drive




SAAO/COLS makes decision (*3-peat in MAJOR or MINOR must also be signed by department.  Request to repeat with C or better MUST be signed by department chair.  Ideally, student will talk to department chair about this; chairs seem to be more disposed to approve if the student makes his/her case in person.**



Maureen Winkler…

Sends copy to student (pink sheet with instructions on the back)

Adds decision to Excel file on shared drive 

Keeps copy of decision for COLS (yellow copy)
Sends original and advising (blue) copy to advising file






Processing Step
Student must bring original form and add/drop card to Registration Desk (D130)

to have the class added. 

Registrar wants only approvals.
Notes:

* Most 3-peat appeals are approved. Some departments in L&S, such as Math, Economics, English and Biology, want to see the students regardless of what the decision may be.  This is particularly important in Biology, which has an extensive waiting list and tries very hard to make sure all students get in when they need the class. 

** L&S Departments generally approve requests to repeat with C or better, especially if the student makes his or her case in person.  Of course, this is not always true.   
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