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Article 1. Purpose
The Student Allocations Committee (SAC) is a standing committee of the University of Wisconsin Oshkosh and serves to recommend an equitable distribution of the allocable portion of the Student Segregated University Fees XE "Student Segregated University Fees" \t "See Student Segregated Fees" 

 XE "Student Segregated University Fees"  (SUF XE "SUF" ). Student Segregated Fees XE "Student Segregated Fees"  are used to give support to programs and activities that serve to promote the best interest of the student body, as determined by members of the SAC.
Article 2. Approving Authority
Wisconsin State Statute §36.09(5) states, in part: 
…Students shall have the primary responsibility for the formulation and review of policies concerning student life, services, and interests. Students in consultation with the chancellor and subject to the final confirmation of the board shall have the responsibility for the disposition of student fees which constitute substantial support for campus student activities. 

The 1975-1977 Biennial Operating Budget Policy Paper #4.2 (B.4) states: 
The board of Regents has final authority as to the recommended total amount of SUF XE "SUF"  for any campus and its distribution. There shall annually be a recommendation from each Chancellor, subject to review by the Central Administration, as to the recommended amount and use of the SUF.
Each Chancellor shall work closely with the appropriate student in seeking agreement on the annual plan advanced for utilization of the allocable portion of the SUF XE "SUF" . If agreement cannot be reached at the campus level, annual budget proposals representing the positions of both parties shall be submitted to Central Administration and the Wisconsin Board of Regents in the required budget format for final resolution. The SAC is established in compliance with Wisconsin State Statute §36.09(5), which provides that students at each institution or campus have the right to organize themselves in a manner they determine and to elect their representatives to participate in institutional governance, as outlined in the Oshkosh Merger Document.
Article 3. Committee Membership
Section 3.1 :   Committee Composition
The SAC shall be composed of the following:
I ) Six voting student members
II ) Two alternate student members XE "alternate student members" 
III ) Two voting faculty members

IV ) Two voting academic staff members

V ) One non-voting advisor XE "faculty advisor" 
VI ) One non-voting Student Chair XE "Controller" 

The six voting and two alternate student members XE "alternate student members"  will be appointed to the committee by the Oshkosh Student Association XE "Oshkosh Student Association"  (OSA XE "OSA" ) president, as outlined in Article IV, Section I.C4 of the OSA XE "OSA"  Constitution. The members will then need to be approved by OSA XE "OSA"  Senate and Assembly. Student representatives will be appointed for a maximum of two years, where they will then again need to be approved by Senate and Assembly.
In the event that a regular voting member is not present to vote, the alternate student members XE "alternate student members"  will assume voting rights in the order of seniority. As student-voting positions become vacant, the alternate with the most seniority will become a voting member of the SAC. 
If there is a vacant student position, voting or alternate, a current OSA XE "OSA"  Senator may be appointed to the committee by the OSA XE "OSA"  president as outlined in Article VI, Section I.C4 of the OSA XE "OSA"  Constitution. Regardless of Senate meetings, the senator must still attend all SAC functions. The standards of a regular student member also apply to the Senator.
Appointments for both the voting faculty and voting academic staff members will initially be appointed for a two-year term. Renewal of membership will be considered automatic unless terminated by formal notification by either resignation, or by their respective Senate. 
The Dean of Students XE "Dean of Students" , or their appointed representative, will serve the role of Advisor XE "Advisor" . They are an advisory ex-officio member with no voting rights.
The position of the non-voting student Controller XE "Controller"  will be determined by an interview process to select the most qualified candidates. The interviews are held by the Chair and/or Chair-Elect XE "Chair-Elect" . The committee must approve the final decision. The Controller is a member of the committee with full voting privleges.
All student members (voting or alternate), the chair, and the controller must be currently enrolled as a student at the University of Wisconsin Oshkosh.
A person may only hold one paid position on the committee, except for the controller, who, if elected as chair, may then receive the stipend for the Chair-Elect.
Article 4. Roles and Responsibilities 
Section 4.1 :  Attendance Policy 

(4.1.1) Committee members are expected to be present at all regular meetings whenever possible.  Attendance at all budget hearings is requested, however absences because of preexisting conflictions with classes and other activities will not be counted as unexcused or be counted towards the members total absences. 

(4.1.2) If a member is going to be absent or will arrive late, they must inform the chair, controller, or advisor prior to the meeting.

(4.1.3) Once a member has three (3) unexcused absences in one semester, the committee will request a letter of resignation from the member.

(4.1.4) After notification of the committee’s request for the letter of resignation, if the member wishes to remain on the committee, the member has three weekdays to contact the chair and explain the situation(s) surrounding the absences. If the member wishes to do so, they may arrange to speak on their own behalf before the committee.

(4.1.5) After receiving the request for resignation, if the member does not wish to resign, the committee may choose to place the member on probation. The committee will decide on the duration of probation; however, it is not to exceed one semester. Any unexcused absences while on probation will result in immediate dismissal from the committee. 

(4.1.6) If the member does not contact the chair within the three-day time limit, they will be dismissed from the committee.

(4.1.7) If a committee member is no longer able to attend meetings, or wishes to be removed from the committee, the member must send a letter of resignation to the chair or advisor so that the position may be filled as soon as possible.
Section 4.2 :   Student, Faculty, and Staff Members 
· Have awareness of campus groups and their activities 
· Research groups to gain understanding, when needed
· Contribute to discussions as a representative of your respective body. Student members are representatives of the student body; Faculty and Staff are representatives of their respective Senates

Section 4.3 :   Committee Chair

· Prepare meeting agendas and chair weekly meetings

· Provide reports and other information to the committee on request

· Inform groups of decisions made by the committee

· Present budget decisions and appeals to the OSA XE "OSA" 
· Present budget requests XE "budget requests"  to the Student Segregated Fees XE "Student Segregated Fees"  Committee XE "Student Segregated Fees Committee" 
· Annually prepare and present the Chancellors Recommendations
· Serve a spokes person for the Committee and act as a liaison between the committee, the groups that it funds, the Oshkosh Student Association, and the administration XE "Chancellors Recommendations" 
· Serve as a spokesperson for the committee and act as a liaison between the committee and the groups that it funds

· Serve regular office hours, answer any questions, and provide information to students
· Manage the SAC office and supervision of SAC staff
· Prepare an annual report for the Allocations Committee
· For their work, the Chair will receive monthly stipends. The salary rate will be determined a year in advance when the Allocations Committee Operating Budget is presented at budget hearings.
Section 4.4 :  Committee Chair-Elect XE "Chair-Elect" 
· Shadow the current chair

· Meet weekly with the chair and advisor

· Learn responsibilities of the chair

· Serve office hours
· Organize Open Hearings XE "Open Hearings"  in the spring

· The chair-elect XE "chair-elect"  will receive a single stipend for their work at the end of the semester. The amount of the stipend will be determined a year in advance when the Allocations Committee Operating Budget is presented at budget hearings.
Section 4.5 :  Student Controller XE "Controller" 
· Accurately record the minutes XE "minutes"  of all meetings
· Record and process any Additional Allocations XE "Additional Allocations"  or approval of funds that are approved by the committee in a timely manner 
· Provide account information, budget history, current balances, spending history, etc, as requested by the committee
· Prepare the annual budget request for the Student Segregated Fee XE "Student Segregated Fee"  Committee XE "Student Segregated Fee Committee"  

· Maintain liaison with the University Business office
· Complete all budget information that is required by the University System
· Spot audit organizations XE "organizations"  on a regular basis to ensure they are within their budget limits
· Screen all line-item charges within all group accounts and all transfers of funds
· Calculate the reserve amount at the beginning of each year, and maintain a current balance of money available for additional allocations
· Serve regular office hours, answer any questions, and provide information to students
· Keep a good record of the meeting minutes XE "minutes" , as well as agendas, and any other meeting handouts, in the Committee Actions binder for the current fiscal year XE "fiscal year" 
· Keep the Committee files updated and in good order
· Help the Chair as needed
· The controller will receive a monthly stipend for their work. The salary will be determined a year in advance when the Allocations Committee Operating Budget is presented at budget hearings

Section 4.6 :  Advisor XE "Advisor" 
· Assist the committee by providing historical information, when possible 

· Make recommendations XE "recommendations"  and suggestions
· Act as a resource person for the SAC staff
Article 5. Committee Procedures
Section 5.1 :  Meeting Conduct
The SAC meetings are conducted under the Informal style of parliamentary procedure, intended for small groups and committees, as defined by “Robert’s Rules” for parliamentary procedure XE "parliamentary procedure" . 
Section 5.2 :  Open Meeting Policy

SAC meetings, in accordance with Wisconsin State law, are open meetings. 
Section 5.3 :  Quorum XE "Quorum" 
The SAC defines quorum as having six voting members present if the committee is full.  If there are open positions on the committee, quorum will be defined as having one-half of all voting members.  In order for quorum to be achieved there must be a student majority.
Section 5.4 :  Abstentions

(5.4.1) In accordance with “Robert’s Rules for Parliamentary Procedure,” abstentions XE "abstentions"  are not counted.  For example, a vote of 1 (in favor) – 0 (opposed) – 8 (abstentions) would pass. 
(5.4.2) Members of the SAC who are also members or advisors of SAC funded groups should abstain XE "abstain" \t "See abstentions"  from involving in discussion unless questioned. Upon the discretion of the committee, or by personal choice, that individual may leave the room for the discussion. 
Once a motion is being voted on, that person must abstain. 
(5.4.3) Committee members are not allowed to make requests on behalf of a group they are involved with, unless receiving permission from the chair before hand. The Chair, however, is an exception, who may make requests on behalf of the SAC.

Section 5.5 :   Chair Election Procedure
(5.5.1) At first two meetings of the spring semester, the committee must open the floor for nominations. Student members, (both regular and alternate voting members), controller, or chair may be nominated. All nominations must be seconded. 
(5.5.2) In the event that there are no committee members available for nomination, OSA may nominate students as candidates. The committee will still follow the normal election procedure with those nominated by OSA.
(5.5.3) The elections will be done the third meeting of the semester. 

(5.5.4) Each nominee will address the committee, provide a copy of their resume to members, and give a short speech. Afterwards, the committee may ask any questions. Other individuals who have been nominated may not be present during this time. 

(5.5.5) All nominees will leave the room while the committee discusses candidates. The committee votes via secret ballot style. The advisor should lead the discussion and voting if the chair is not present, and then count the votes. 
(5.5.6) The winner of the election XE "election"  becomes known as the chair-elect XE "chair-elect" .  Once returning from spring break, the chair-elect will begin learning the duties and responsibilities of the chair, as well as beginning to assume more and more of the responsibilities as the semester progresses. The chair-elect assumes full duties and responsibilities at the last meeting of the spring semester. 
Section 5.6 :  Open Hearings XE "Open Hearings" 
The SAC will annually assess student interest as to how allocable student segregated fees are distributed. The method used to assess student interest is left to the discretion of the committee. 

Section 5.7 :  Budget Procedure

(5.7.1) Every group that wishes to receive funding must turn in 15 copies of the budget requests XE "budget requests" ; each one three hole punched and each packet stapled together. If the budget is not completed correctly, the Chair may choose not to accept it as completed. The committee may agree to penalties for groups who do not follow the correct budget request requirements, complete the required forms, or submit the wrong (or lack of) materials for the year, at its discretion. 
(5.7.2) The SAC will annually hold Budget Hearings XE "Budget Hearings"  for groups. Groups make an appointment and present their budget request for the upcoming fiscal year XE "fiscal year" . At least one student representative of the group makes the request. The faculty advisor XE "faculty advisor"  is encouraged to be there, however, only for advisory purposes. After the presentation, the committee will then ask questions about the group, their past requests, or their current request. 

(5.7.3) The committee will discuss the budget requests XE "budget requests"  and then make decisions as it sees fit. The committee may also choose to include formal stipulations XE "stipulations"  and/or recommendations XE "recommendations"  to budgets as it deems fit. 
(5.7.4) Once informed of the amount that has been approved by the committee, every group must submit a final Revised Budget that reflects the committee’s decision and any stipulations made. When the groups are informed of the committee’s decision, they will also be informed of the specific Revised Budget requirements and the date and time that the revised budgets are due. If the Revised Budget is not turned in by the deadline or the requirements were not fulfilled, the committee may choose to penalize the group through the Budget Deadline Policy (See 7.08.1) or the Policy Violation Penalties (7.03) 
(5.7.5) Upon request, the SAC will present its complete recommendation, based on the projection of available funds, to the OSA XE "OSA"  Senate for comments and suggestions. 
(5.7.6) The SAC will then present the completed budget to the Student Segregated Fees XE "Student Segregated Fees"  Committee, and then to the Chancellor.

Section 5.8 :  Contingency Reserve Fund

At the beginning of each year, a contingency fund XE "contingency reserve"  should be established with a minimum of 2% of the current fiscal year XE "fiscal year" ’s allocated funds. This money is used for new groups seeking funding and for funding other additional allocation XE "additional allocation"  requests. 
Section 5.9 :  Additional Allocations XE "Additional Allocations" 
Requests for additional funds for the current year can be made by presenting Additional Allocation Requests. These are for unexpected costs, a new desired event, a one-time purchase, or for groups that did not go through budget hearings the year before. Before submitting the request, the group must first speak to the Committee chair about any requirements, any required forms, and to set up a presentation time, if needed. 

Section 5.10 :  Committee Minutes XE "minutes" 
Journals of actions, including codification, dates, and brief rationale for each allocation shall be maintained by the SAC. A copy of the minutes XE "minutes"  will be made available on the Student Allocations Committee website (http://www.uwosh.edu/SAC/) 
Section 5.11 :  E-Mail and Phone Votes
The Chair may conduct a vote via e-mail or telephone on rare occasions where the committee cannot meet in order to make a decision. The Chair will set a deadline for when responses must be received. If there are not enough responses to constitute quorum as outlined in 5.03 by the deadline, the motion fails due to “lack of quorum.” A record of all E-Mail and Phone votes must be kept should be treated as “Minutes.”
Section 5.12 :  Agenda Deadline Policy

Any proposals for additions to the agenda must be received in the Allocations office before the meetings. The specific day/time for proposals will be made at the discretion of the chair.
Article 6. The Basis for Funding Policies

It is of great importance that those individuals requesting money on behalf of groups are knowledgeable about where the allocated money comes from and keep it in mind when making requests. The money the committee has to distribute is money from the Student Segregated Fee XE "Student Segregated Fee"  that students pay in their tuition. That number varies from year to year and SAC funding contributes to the increase or decrease in that cost. For the 2005-2006 fiscal year XE "fiscal year" , that number is $502 per full-time student, per year. The money goes to programs including, but not limited to:  Athletics, Titan Stadium, Radford Health Center, Reeve Memorial Union, and the Student Allocations Committee. The more money the SAC distributes, the higher the cost of tuition will be. Every student on campus is giving money to the groups receiving money from the SAC. This is the most important and vital basis that the committee uses in deciding funding. 

The mission of the Student Allocations Committee is to provide students of the University of Wisconsin Oshkosh with services and programs that benefit them in the best way possible, given the limited funds available. 
Since the money available for funding by the SAC is from student money, these groups must be run by the students. Students must be in charge of scheduling events, planning activities, and formulating their own budgets, etc. The decisions the SAC makes must be in the best interests of the student body, and must be appropriate to an institution of higher learning. 
Priority for funding shall be in direct proportion to the relationship between the program or service and the academic mission (i.e., the intellectual, cultural, and physical development of students as individuals and as members of society.) The overriding assumption is that higher learning is the focal point of all activity on a university campus.

Student Segregated Fees XE "Student Segregated Fees"  are not to be used for purposes that do not benefit the entire student body. Funding for programs or events that the committee feels only benefits a limited number of students, or a select group of students, may be denied. These types of programs and events should be paid for by the students benefiting, not the entire student body. 
Student Segregated Fees XE "Student Segregated Fees"  are not to be used for purposes that are exclusively academic in nature. These activities should receive tangible support from the related department, school, or college. Direct funding, release time for faculty advisors, or use of equipment would be appropriate means of support. For more information about this policy, please see Article 11.
Article 7. Funding Policies for All Groups
Section 7.1 :  Funding Criteria

(7.1.1) Each group must annually be recognized by OSA XE "OSA" . Groups who fail to receive OSA XE "OSA"  recognition will have their accounts frozen until recognized.

(7.1.2) Groups must be open to all students. The SAC will not fund organizations XE "organizations"  that exclude or restrict membership or participation. 
Section 7.2 :  Viewpoint Neutrality

(7.2.1) Following the decision in the case of Board of Regents of the University of Wisconsin System v. Southworth, 529, U.S. 217 (2000), the opinion of the Supreme Court was, as written by Justice Kennedy: “…student groups may not be denied funding based on their viewpoint.”
(7.2.2) In according with the Supreme Court ruling, the Student Allocations Committee makes funding decisions without respect to religion, gender, disability, political affiliation, age, sexual orientation, veteran status, or race. 
Section 7.3 :  Policy Violation Penalties

(7.3.1) It will be considered an agreement between the SAC and any group it funds, that by requesting (and therefore accepting) SAC funding, the group is aware of every SAC policy, agree that they will not violate them, and if they do violate any policies, are aware and accept any and all penalties that are incurred.  

(7.3.2) Actual penalty decisions are at the discretion of the committee. Penalties depend on several factors. Some of the factors are the severity, whether or not the violation was intentional, history for policy violations, the nature of the violation, etc. 

(7.3.3) Penalties for violation of committee policies may be as simple as a warning, a frozen account, a monetary penalty either this FY year or next, to levels severe enough to deny one fiscal year XE "fiscal year"  of funding and recommendation to OSA XE "OSA"  to revoke recognition rights.
Section 7.4 :  Student Budget Managers
(7.4.1) Each funded group must have a budget manager who must be at least a half-time student (6 credits) at the University of Wisconsin Oshkosh.

(7.4.2) A student can only be the budget manager for one organization XE "organization"  or club at a time.
(7.4.3) The SAC will hear funding requests only from student members of recognized organizations XE "organizations"  or clubs; advisor XE "Advisor"  participation should be limited to supplemental clarification purposes only. This policy will adhere throughout the entire budget process, including the final appeals process. 

Section 7.5 :  Account Freezing
At the discretion of the chair or controller, groups may have their account frozen for several reasons:

(7.5.1) Groups will have their account frozen if they did not attend the Student Budget Managers’ Meeting and did not contact the Chair, before or after the meeting took place.

(7.5.2) Groups are not allowed to overspend the maximum number of dollars allocated, nor are they allowed to overspend those funds allowed for each individual line item as approved by the committee. If overspending of either occurs, the account may be frozen.

Section 7.6 :  Line Item Transfers

Any requests to transfer of funds within a budget between line items, up to $500 or 5% of the total budget, whichever is less, can be approved by the Chair, in consultation of the Controller, without committee approval.  In the case that the Chair rejects the transfer, groups may appeal the decision of the Chair to the committee. XE "Controller"  Transfers above that amount must receive committee approval first.  All line item transfers must be included in the appendixes of the Annual Report.

Section 7.7 :  Allocations Probation Period

A probation period will be placed on all organizations XE "organizations"  before they are eligible for full allocation privileges. During the probationary period, organizations will have a maximum limit of $1,000 per fiscal year XE "fiscal year" . The SAC considers a probationary group one that did not receive funds in the previous budget hearing process; this policy also applies for any group formerly receiving funding which was not funded in the last budget hearing process. Probationary groups must follow all regulations of the SAC and are subject to all penalties that may apply.

Section 7.8 :  Budget Hearing Policies

(7.8.1) All groups will be penalized 1% of their total allocation for every day the budget is overdue from the deadline set. This also applies to revised budgets. The Chair may grant deadline extensions at their own discretion.
(7.8.2) Groups who do not appear before the committee at their scheduled appointment will be scheduled at the committee’s convenience. Presentations must be canceled by at least one hour before the beginning of the SAC meeting. 
(7.8.3) See also Policy 7.03.3
Section 7.9 :  Non-Student Policies
(7.9.1) All groups are required to charge any non-student who attend events that are funded by the SAC, such as banquets XE "banquets" , movies, speakers, or any other program where they receive any types of goods or services. Students’ tuition should not go to provide free services or products to people who do not also pay tuition.
(7.9.2) The SAC does not fund community (non-student) mailings from organizations XE "organizations"  or clubs. This policy includes the cost of printing the mailings as well as the postage. 
Section 7.10 :  Facility Funding Policy

The SAC does not fund the facilities that house the funded programs or services. 
For example, the SAC may fund the costs of a theatrical performance or concert, but not the major capital equipment necessary for a functional theater or concert hall.

Section 7.11 :  Fund Raised Revenue

(7.11.1) Funding from the SAC may not used on any type of fundraising event. Fundraising events are, for SAC purposes, any type of event, program, service, or otherwise, that is intended to either (1) make a profit for the group, (2) raise additional funds for another program, event, or activity, or (3) to raise money for any other group, organization, or cause XE "student organization" . Groups must use a different source of funding to cover the costs and expenses of the program and should keep the generated funds in a separate account.   

(7.11.2) Fundraised revenue is available to groups for their own use. Groups XE "organization"  are not required to, and are encouraged not to, keep these revenues in the University account. Groups may use institution agency accounts, if available, for the deposit of their activity receipts. Outside accounts, those not administered by the institution, may also be utilized.

(7.11.3) Any funds raised must be reported to the SAC during the budget process. However, they should not be deposited into the AFN account. This enables organizations XE "organizations"  to utilize their funds efficiently and not lose their funds at the end of the year when sweep up occurs. 
(Ref: FPPP #20 Rev. (3), Date issued: June 8, 1987, UW System Administration.)
Section 7.12 :  Sweep Up Policy
(7.12.1) At the end of the fiscal year XE "fiscal year"  (June 30), all remaining funds left in the account of any SAC-funded group, unless receiving approval from the committee for a carryover in the spring, will be swept up into the SAC holding account. 

(7.12.2) Any negative balances will be kept in the groups’ account and will be made up with their funding for the following year.

(7.12.3) Reeve Union is exempt from this policy; see Section 10.03.
Section 7.13 :  Zero Base Budget Policy

A zero base will be given to all groups. All organizations XE "organizations"  and clubs will be considered based on their proposed budget alone. The committee may also take into account previous budgets and spending, however, it will not use the previous year’s budget as a base. No group is guaranteed any set amount. 
Section 7.14 :  Limitations for Use of Funds 
(7.14.1) Once a group has had their budget request approved by the committee, there are certain restrictions and limitations in effect regarding how the funds may, or may not, be spent. It is important that groups recognize that allocated funds are to be used solely on the programs, events, and expenses that were approved by the committee in their budget request. 

(7.14.2) Once funds have been allocated and are available to a group through their university account groups must understand that these funds are still under the Student Allocation Committee’s ownership and control. The committee only authorizes groups to use funding for specific purposes. 

(7.14.3) The committee will retain ownership of all capital equipment (equipment and furniture, for example) purchased by a group. These items may remain in use and in the possession of the group as long as the committee has approved the purchase of them. If items are purchased using Allocated funds without the committee’s approval, the committee may seek reimbursement for the purchases or may reclaim the items. 

(i) Before any capital equipment requests will be approved, there must be a specified University employee designated to keep track of the equipment and who uses it, there must be a safe location for it to be stored, and there must be a formal check-out procedure to record who is in possession of it at what times.
(ii) Any capital equipment, inventory, or unused supplies purchased using allocated funds must be surrendered to the Student Allocations Committee if the group ceases to exist. The group’s last executive board members and advisor will be responsible for ensuring this is completed. 
(7.14.4) Allocated funds may not be used towards any type of fundraisers or charity events in any way, such as food drives, adopt-a-family programs, and walk/runs. This includes things like paying for certain costs of the event or any other financial assistance. The committee encourages groups to be involved with these types of events; however, outside sources of funding must be used.  

(7.14.5) Under no circumstances may groups purchase gift cards or other types of store credit. 

(7.14.6) Groups may not give gifts or donations to any group, organization, department, etc. The only gifts that are acceptable are small prizes or awards given to students participating in an event or program and gifts given to a speaker or presenter, which would be given in place of honorarium.  

(7.14.7) Equipment and furniture may not be purchased using the group’s annual budget unless approved in the annual budget request for groups like WRST and Titan TV. Equipment and furniture are generally one-time purchases and must be requested separately through an additional allocations request.  (See Section 5.09 for Additional Allocations request details)

Section 7.15 :  Acceptable Deviations from Revised Budgets

(7.15.1) A group’s total expenses for each fiscal year may not exceed the total amount budgeted for that year. If a group’s expenses for the year exceed the budgeted amount, the difference will be taken from the next year’s budget. Unspent money at the end of the fiscal year is recycled back into the allocation system. Please note, however, that this is not meant as a punishment but is used to offset increases in our requests from the Segregated Fees committee.
          (Please see Section 7.12 for more information.) 

(7.15.2) A group’s total expenses in each line-item may not exceed the amount budgeted for that line on the revised budget. If a group exceeds the amount budgeted for a line-item the committee will determine what actions will be taken in accordance with Section 7.03. If a group knows that they will be exceeding the amount budgeted for a line-item, they should submit a Line-Item Transfer Request (see Section 7.06) in order to avoid any consequences.

(7.15.3) Groups may only use funding for the specific costs, events, and programs that were requested and approved during the budget request. Because these requests are made a year in advance, the committee allows a limited amount of flexibility if things change once the request has been approved. A different event or program may be substituted for one that was in the request without having it approved by the committee only if it meets the following criteria:

(i) The event must have the same mission, function, or purpose as the requested event.

(ii) The event cannot exceed the total amount budgeted for the original request.

(iii) The event cannot exceed any of the amounts budgeted for the original in each line-item.

(iv) The event must achieve the original event’s mission or purpose just as well, if not better.

        If the event does not meet all of the criteria it must first be approved by the committee.

Section 7.16 :  Annual Report Requirements

(7.16.1) In an effort to ensure that allocated funds are being spent properly, the committee will require groups to submit an annual report. The committee will review these reports at the end of the fiscal year to determine how the funding impacted students and the campus. 

(7.16.2) Much like budget requests, the specific requirements, due dates, and content may change from year to year, as determined by the committee. 

(7.16.3) If a group fails to meet the requirements, misrepresents (or omits) information, or does not submit the annual report by its due date the committee may take any of the actions listed in 7.03.3: freeze the group’s account, impose monetary penalties, deny future funding, and/or recommend that OSA revoke recognition rights.
Article 8. Group Classifications 

The SAC retains final determination of classification for any group who receives funding.

Section 8.1 :  Intramural Sports

The Athletics/Intramurals departments will determine classification of this status.

(8.1.1) This also covers funding for the individual Club Sports. 
Section 8.2 :  University Clubs

Those groups on campus that have limited impact due to a core focus of academic disciplines. In addition to open participation and OSA XE "OSA"  recognition, clubs must locate their events solely on campus. 

Section 8.3 :  Student Organizations XE "Student Organizations" 
Groups organized and governed by students whose activities serve to promote the interest of the student body. Student Organizations XE "Student Organizations"  attract a broad base of participation from students of all backgrounds and have a campus-wide outreach. These groups tend to enhance campus life outside of the academic realm. 

Sub Categories: It is possible that an organization XE "organization"  will not fall into a sub-category. 
A Note About Classifications:

The classification of a group does not mean, nor is it implied, that the group has the same purpose, goal, or mission as with the others it was classified. The SAC respects the individual goals and functions that are unique to each group. Groups in similar classes tend to have the same type of funding requests in the same areas. These classifications may be used by the committee to determine levels of funding based upon the impact on the campus, the opportunities available for student involvement within the campus community, and the resulting goods and/or services provided to the students. 

(8.3.1) Competitive Groups 
These groups require travel to accomplish the mission of the organization XE "organization"  due to competitive nature. 
Examples: Model United Nations, Debate Team
(8.3.2) Programming
Groups with the main mission of providing programs and events on campus that attract an extremely broad range of students with a large amount of participation. Their programs attract a considerable number of students and their attendance to programs is significantly larger in comparison to many other groups. 
Examples: Reeve Union Board XE "Reeve Union Board" , Speaker Series

(8.3.3) Student Interests
These groups attract a large number of participants but, in nature, are limited towards the number of students involved. Often these are groups of religious, political, or cultural natures. Although they may attract a narrow genre of students for direct involvement, their purpose reaches a broad range of students. Often their goals are that of increasing campus awareness to eliminate stereotypes and become more accepting of them, exposing students to accept different ideas, cultures, or ways of life that they may not encounter in normal, every-day life, and providing a place for students to connect with others. Only some of the major purposes are listed here; there is a broad range of groups in this category and not all of them can be listed here. 
Examples: Rainbow Alliance for HOPE (Helping Others Perceive Equality), Black Student Union, Titan Christian Fellowship, College Democrats 

(8.3.4) Student Services
These organizations XE "organizations"  provide goods or services to students. The campus-wide outreach that they provide is not so much through the involvement in the organization XE "organization" , but is the services students receive because of the organization. These are often provided at little to no cost to the students to receive. 
Examples: Student Legal Services, Advance Titan, Titan TV, Wisconsin Review 
 

Article 9. University Club Funding Policies
Section 9.1 :  Definition 
Those groups on campus that have a limited impact due to a core focus of academic disciplines. In addition to open participation and OSA XE "OSA"  recognition, clubs must also locate SAC funded events solely on campus. The SAC will make final determination of university club XE "university club"  status of any group for funding purposes. Since the nature of university clubs has a limited appeal XE "appeal"  to students outside of its academic focus, it is reflected in the policies for funding them. The majority of funding for clubs should be through the academic college in which it is related.  
Funded activities cannot be (directly or indirectly) credit producing XE "credit producing"  or credit-related, or for the purpose of recruitment or employment. Students may in no way receive credit for participation in any events; no event may be required to receive credit in a class. 
Funds may not be requested for travel, banquets XE "banquets" , charity events, submission fees, or competition fees.

Department activities and faculty members cannot receive allocated funds.

The SAC reserves the right to request promotional materials to ensure that all events are promoted campus wide.

Section 9.2 :  Speakers and Honoraria
Speakers for university club XE "university club"  events can be given honoraria XE "honoraria"  to cover travel costs, meals, lodging, or as a token of appreciation. Honoraria should reflect the importance of the event.

(9.2.1) In-state speakers may be reimbursed for travel; only if circumstances justify may they be reimbursed for meals or lodging. 
(9.2.2) Speakers of national or international stature will usually need to be reimbursed for meals, travel, and lodging. Clubs sponsoring such speakers will need to seek other funding sources to supplement any Allocations funding they receive (See 9.06.08)

The current policy for honoraria XE "honoraria"  rates: 
(9.2.3) University employees may not be given any honoraria XE "honoraria" . See Section 9.04.
(9.2.4) For speakers from Green Bay-Fond du Lac: $25.00 maximum.
(9.2.5) Milwaukee-Madison (~100 miles): $50.00 maximum
(9.2.6) Minnesota-Chicago: $75.00 maximum

(9.2.7) Midwest Region-Out of state: $100

(9.2.8) The maximum amount spent on a speaker may not exceed $200.
Section 9.3 :  Reception Costs
The maximum reception XE "reception"  is $40 per event.

Article 10. Organization Funding Policies

Section 10.1 :  Definition

Groups organized and governed by students whose activities serve to promote the interest of the student body. Student Organizations XE "Student Organizations"  attract a broad base of participation from students of all backgrounds and have a campus-wide outreach. These groups tend to enhance campus life outside of the academic realm.

Due to the broad focus that organizations XE "organizations"  have, for funding purposes the committee has developed subcategories for organizations based on their overall purpose, campus impact, opportunities for student participation, and goods or services provided to the students. Not all organizations may fall into one of these subcategories, however. The classification of a group does not mean, nor is it implied, that the group has the same purpose, goal, or mission as with the others it was classified. The SAC respects the individual goals and functions that are unique to each group. Groups in similar classes tend to have the same type of funding requests in the same areas, therefore, these subcategories allow the committee to compare how groups of similar missions (with different themes, however) are achieving their goals.
The SAC holds final determination for classification of an organization XE "organization"  for funding purposes.

Section 10.2 :  Travel XE "Travel" 

The SAC recognizes the importance of off-campus travel in meeting the educational and competitive goals of student groups at the University of Wisconsin Oshkosh. The University requires advisors/coaches to travel with student groups; funding sources for advisor/coach travel include, but are not limited to, administration, academic units, fundraising, and the SAC. 
Since travel is very expensive, to keep the cost to students down, it is necessary to operate under the following guidelines to ensure a fair allocation of resources among all student groups on campus.
(10.2.1) The maximum meal subsidy XE "meal subsidy"  is $20.00 per day per individual, according to the per meal maximum state distribution limits. 

(10.2.2) For Competitive organizations XE "organizations" , travel funding will be the university’s predetermined rate upon at the time of deliberations during the annual budget process. The number of travelers and the amount of money allocated will be determined on an ad hoc basis annually by the SAC.

(10.2.3) Programming organizations XE "organizations"  will also be determined on an ad hoc basis. Travel XE "Travel"  expenses for these groups tend to be related to the costs of bringing in speakers and/or performers, with a limited amount of money going towards actual student travel. 

(10.2.4) The SAC encourages fund raising efforts for all groups that engage in conference travel to help defray the costs. Because travel benefits primarily those students actually attending the conference, the committee feels it is reasonable to require that the traveling students provide some travel funds. 

(10.2.5) In most cases, organizations will be limited to $2,500 for student travel.  However, organizations can request and receive more that the suggested limit if justification is presented.  The limit will not apply to advisor travel.
(10.2.6) Funding for travel is generally limited to travel to conferences. These conferences must be beneficial to more than just the students traveling. The students who attend the conference (or other event) must be able to bring back something that will then be beneficial to the whole student body.  

(10.2.7) Travel XE "Travel"  destinations should be designated as in-state or out-of-state at time of budget hearings. A brief itinerary should be included with the submitted budget.

(10.2.8) Should year-end actual travel expenses billed to the organization XE "organization" ’s account exceed the amount allocated for travel, the group must deposit funds into their university account to make up the difference.

(10.2.9) The SAC reserves the right to deny travel funding to any organization XE "organization"  in times where funding is limited from the Student Segregated Fees XE "Student Segregated Fees"  committee. The committee feels that, in most cases, conference travel will not severely hinder any organization from completing its overall mission or goals.  
Section 10.3 :  Reeve Union Carryover Policy

(10.3.1) Reeve Union Board XE "Reeve Union Board"  has established an account that holds funds used to carry out major events. These kinds of activities typically require a significant amount of money to be spent before generated revenue is received. In discussions with representatives of the Reeve Union Board, the SAC has recognized the importance of this fund in planning major events for the students at the University of Wisconsin Oshkosh. As a result, at the end of each fiscal year XE "fiscal year"  the SAC will carryover the money in this fund to the next fiscal year rather than sweeping it up. This fund will fluctuate in value depending on the amount of money generated by the events. Reeve Union Board must present their request for carry-over to the SAC each spring for the next fiscal year.
Section 10.4 :  Priebe Art Gallery Policies

(10.4.1) It shall be the standing policy of the SAC that allocated money may not be used to purchase the art works by anyone affiliated with the University of Wisconsin Oshkosh, directly or indirectly, nor may works be purchased whereby such individuals will derive profit or benefit in any manner.
(10.4.2) No artwork purchased with Allocation funding shall be placed in private offices.

Section 10.5 :  SAC Related Funding Policies

(10.5.1) The SAC will be considered a funded organization XE "organization"  for funding purposes. Funds will be provided to cover the administration cost of the operations of the committee including supplies and incidentals. The administration budget of the SAC is to be prepared by the Chair and approved by the committee. 

(10.5.2) The SAC Licensing Fee will be considered a separate budget from the administrative budget. The money from the Licensing Fee is directly paid to the UW System. This budget is to be prepared by the Chair and approved by the committee. 

Article 11.  Academically Related Student Organizations XE "Student Organizations" 
In a time of increasing budget cuts for the UW System, the SAC must assess the future financial support for funded student activities. Although all student activities are faced with tight budgets, academically related XE "academically related"  student activities are not a primary concern of the SAC.

Student Segregated Fees XE "Student Segregated Fees"  are designated for the operation of certain recognized student activities and services. Traditionally, academically related XE "academically related"  student activities have been supported cooperatively by segregated fee monies and the related departments. In the 1975-1977 Biennial Operating Budget Policy Paper #4.21 Paragraph C. Section 10, joint support is implicit. "Segregated University Fees XE "Segregated University Fees"  shall not be assessed or charged for activities more properly supported by state GPR funds including but not limited to: academic credit producing XE "credit producing"  activities, normal maintenance of general campus activities and functions such as security, grounds maintenance, business services."

The joint support of academically related XE "academically related"  student activities by the related department is an area which is of such importance to students, faculty and administration that a study committee was formed in 1979 to provide each campus with recommendations XE "recommendations"  for funding. The initial letter to the members of the committee states the concern of students as follows, "...support funding for these rewarding and traditional student activities is increasingly vulnerable as the UW System moves towards the 1980's. In many instances, these activities are closely correlated with core academic programs and present unique opportunities for students to apply and enhance skill and knowledge gained in the classroom."

The study committee was unable to reach agreement on a general policy to recommend to the campuses but their concern is strongly shared by the University of Wisconsin Oshkosh SAC.
However, the the purposes funding purposes of the University of Wisconsin SAC, the following policy has been established.

An academically related XE "academically related"  student activity is any student activity which traditionally generates academic credit.  At present, these activities are: 


Debate, Priebe Art Gallery, Theater, Titan TV, and WRST.
When participants receive credit from an academically related XE "academically related"  student activity, the SAC believes that in addition to Student Segregated Fee XE "Student Segregated Fee"  support, these organizations XE "organizations"  are jointly the responsibility of the related department or college. Joint responsibility must be demonstrated by the department or college annually through direct funding, release time for faculty advisors and/or purchase of capital equipment.  This support should be in addition to the University providing space and utilities to student organizations recognized by the OSA XE "OSA" .

The SAC considers direct fiscal support of academically related XE "academically related"  student activities by the related department or college as a prerequisite to segregated fee funding.

Article 12.  Appeals Process

The Student Allocations Committee (SAC) is charged with the responsibility of making a portion of the Student Segregated Fee XE "Student Segregated Fee"  recommendations XE "recommendations" .  Once the SAC takes final action on the annual budget or any additional allocation XE "additional allocation"  decision, the impacted student organization XE "student organization" , university club XE "university club" , or athletics/intramurals XE "intramurals"  may file a written appeal XE "appeal"  of that allocation decision.  

(12.1.1) Notice of an appeal XE "appeal"  must be submitted in writing to the SAC within one week of the committee’s original decision notification

(12.1.2) The appeal XE "appeal"  must indicate the basis for the appeal. The group must also state whether the allocation decision is unacceptable due to the funding level provided or due to concerns relating to “viewpoint neutrality XE "viewpoint neutrality" ,” as the term was designated in Board of Regents v. Southworth XE "Board of Regents v. Southworth" , 529, U.S. 217 (2000).

(12.1.3) The SAC will review the appeal XE "appeal"  as an item of business at the next meeting and make a final determination. The written decision by the SAC will address the grounds for the appeal as presented by the appealing organization XE "organization" .

(12.1.4) SAC decisions may be further reviewed through a second appeal XE "appeal"  through the Appeals Committee XE "Appeals Committee" . Notice of a second appeal must be in writing, submitted to the Appeals Committee within one week after receiving the written SAC decision.

(12.1.5) The Appeals Committee XE "Appeals Committee"  shall be comprised of a chair that was previously appointed by the Oshkosh Student Association XE "Oshkosh Student Association"  (OSA XE "OSA" ), the President-Elect of the Faculty Senate (or designee), the President-Elect of the Senate of Academic Staff (or designee), and three additional student members, as appointed by the OSA XE "OSA" .  A representative from the Dean of Students XE "Dean of Students"  Office may serve in a non-voting consultative role to the Appeals Committee.  Members of the Student Allocations Committee, Student Segregated Fees XE "Student Segregated Fees"  Committee, or the appealing group are not eligible to serve on the committee.  No more than one OSA XE "OSA"  Senator may serve on the committee. The Appeals Committee, the Student Allocations Committee, and the appealing group may request witnesses or information that will lead to an informed or fair decision.

(12.1.6) The Appeals Committee XE "Appeals Committee"  will review the appeal XE "appeal"  as an item of business at the next scheduled meeting and make a final determination.  The Appeals Committee will attempt to hear the appealing group’s second appeal within one week of receiving the appeal.

(12.1.7) During this appeals process, both the SAC and the appealing group may submit written or oral information regarding their positions.  

(12.1.8) The written decision by the Appeals Committee XE "Appeals Committee"  will address the grounds for appeal XE "appeal"  as presented by the appealing group.

(12.1.9) For appeals relating to funding levels, the written decision by the Appeals Committee XE "Appeals Committee"  shall be final.

(12.1.10) For appeals relating to “viewpoint neutrality XE "viewpoint neutrality" ,” the written decision by the Appeals Committee XE "Appeals Committee"  shall be final unless the appealing group files a final written appeal XE "appeal"  to the Chancellor (or their designee) within one week of notification of the decision by the Appeals Committee.
Article 13. Oshkosh Student Association

Section 13.1 :  Policies and Procedural Manual Approval

(13.1.1) The Policies and Procedural Manual (PPM) is subject to approval from the Oshkosh Student Association (OSA) Senate.  The PPM must be approved by the OSA Senate before budget hearings each semester.
(13.1.2) Any changes made by the Committee to the PPM are subject to approval of the OSA Senate.  The Chair, Chair-Elect, and/or Controller must present the changes to the Senate as soon as possible.
Section 13.2 :  OSA Reporting

(13.2.1) The Chair of the Student Allocations Committee is required to report to the OSA Senate and Assembly each semester.  During these meetings the Chair will make a presentation regarding  the amount of money distributed, changes to the PPM, topics discussed by the committee, and answer questions asked by the Senate and Assembly.
(13.2.2) The OSA President, Vice President, Senate, and Assembly can request a report from the SAC Chair anytime they
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